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IncTpykuis
3 ILI0BOJICTBA Y 3aKJIa/li IOMIKLIBHOI OCBITH
(acaa-canok) «Coneuxko» cMt Crapa BuxkiBka
I. 3aranbHi mo10KeHHS

1.1. ImcTpykiis 3 AUIOBOJACTBA Yy 3aKjajl JOMIKIIBHOI OCBITH (Iaiml —
[HCTpYKI1Iis) po3pobieHa BIANOBIAHO 10 BUMOr 3akoHIB Ykpainu ,,IIpo ocsity”,
,1Ip0 JomKUIbHY ocBiTy”, mocrtaHoBM KabGinery MinictpiB VYkpainu Big 30
muctomana 2011 p. Ne 1242 Ilpo 3arBepmxkenHs TumoBoi IHCTpyKIii 3
JIJOBOACTBA y IIEHTPaJIbHUX OpraHax BHUKOHABYOi BIagu, Pami MiHICTpiB
ABtOoHOMHO1 PecnyOuniku Kpum, micueBux opranax BUKOHaB4Oi Biaau”, [lepemniky
TUIIOBUX JOKYMEHTIB, 3aTBEPKEHOI0 HAKa30M [ 0JIOBHOTO apXiBHOI'O YIIPaBJIiHHSA
npu KaGineri MinictpiB Ykpainu Bix 20 munaa 1998 p. Ne 41, 3apeectpoBaHoro B
MinictepctBi toctuuii  Ykpainu 17 Bepecrs 1998 p. 3a Ne 576/3016,
HamionanpHoro crangapty VYKpainu ,,YHiikoBaHa cucTeMa OpraHizaiiiHo-
po3nopsanyoi AgokymeHTtarii. Bumorn no odopmmoBannua aokymeHtiB” (ACTY
4163-2003), 3arBepkeHoro Haka3zom JlepkcrnoxuBcrangapry Ykpainu Bim 07
kBiTHS 2003 p. Ne 55 Ta iHIIMX HOPMATUBHO-TIPABOBUX AKTIB.

1.2. s IHCTpyKIliS BCTAHOBIIOE 3arajbHI BUMOTH JI0 JIOKYMEHTYBaHHS
yIpaBIHCHKOI 1H(OpMaIii Ta opranizarii poOOTH 3 JOKYMEHTaMH B JOIIKIIBHHX
HaBYAJIbHUX 3aKjafax (mami — 3akiaaM) He3alekHO Bij crocoOy dikcarii Ta
BIITBOPEHHST 1H(oOpMaIlii, SKa MICTUTbCS B JIOKYMEHTaX, BKJIIOYAIOUM iX
MIJTOTOBKY, peECTpaltito, 00JIiK 1 KOHTPOJIb 32 BUKOHAHHSM.

1.3. lotpumannsa BUMOT [HCTpyKIii € 0OOB’S3KOBUM MJisi KEPIBHHKIB Ta
IHIIUX TPaIliBHUKIB 3aKIadiB.

1.4. B ycraHOBI BHM3HAa4yaeTbCsi OOOB’A3KOBHM CKJIaJ JIOKYMEHTIB,
BIJIMOBIJIAJIBHICTh 32 (POPMYBaHHS Ta 30€piraHHs SIKUX HECYTh KEPIBHMK Ta 1HIII
MpaliBHUKY 3aKiaay (qomatok 1).

1.5. BianmoBimaJbHICTh 3a OpraHizallito JiJOBOJCTBA Yy 3aKjaji Hece Horo
KEpIBHUK.

1.6. Opranizamis IiI0BOACTBA B 3aKiaal ITOKIAJA€ThCS Ha CHEIIaIbHO
MpU3HAYEHY IS ILOTO 0CO0Y, sKa:

3MIMCHIOE PEECTPAITiIo Ta Bee 00K JOKYMEHTIB;

OpraHi3oBy€ JOKYMEHTOOOIT, QopMyBaHHA cmpaB, ix 30epiraHHs Ta
MiATOTOBKY JI0 Tepeadi 10 apXiBy 3aKiay;

3MIMCHIOE KOHTPOJb 32 CBOEYACHUM PO3TISAIOM Ta IMPOXOKEHHSIM
JIOKYMEHTIB B YCTaHOBI;

IPOBOJMUTHL aHadi3 1H(opMalli Mpo JOKYMEHTOOOIr, HEOOXITHOI I
MPUKAHSTTS YIIPABIIHCHKUX PIIICHB;

OpraHi3oBye 30€peXeHHs JOKyMeHTaliiHoro ¢oHAy 3akiagy Ta
KOPUCTYBaHHS HUM.



1.7. KonTposb 3a BUKOHAHHSM BUMOT Ili€i [HCTpyKIli MoOKiIamaeTbcss Ha
paiioHH1 Jiep>KaBHI aJMIHICTpallii Ta MiANOPSAAKOBaHI iM OpraHd YIpaBIiHHSI, Y
cdepi yrnpaBIiHHS SKUX MepeOyBalOTh JOMIKIIHHI HaBYaIbHI 3aKJIa IH.

I1. TlokymeHTyBaHHSI YIIPABJIiHCHKOI JisIbHOCTI
3araJibHi BUMOTH 10 CTBOPEHHSI Ta 0(pOPMJIEHHA TOKYMEHTIB

2.1. JlokymMeHTyBaHHsI yNpaBIiHCHKOI i1H(OpMaIlli MOoNAraEe y CTBOpPEHHI
JIOKYMEHTIB, B SKHX (IKCYEThCA 3 JTOTPUMAHHSAM YCTAaHOBJICHHX IPABHII
iH(opMaltis Tpo yIpaBIiHCHKI ii.

2.2. 3aknanyd 3A1MCHIOIOTH JIJIOBOJICTBO JEPXKABHOIO MOBOIO. JIOKYMEHTH
CKJIJaI0ThCA IEP>KaBHOIO MOBOIO, KPIM BUITA/IKIB, Iepe10auyeHUX 3aKOHOIaBCTBOM
PO MOBH B YKpaiHi.

2.3. IlpaBo Ha CTBOpEHHs, MIJNUCAHHS, TOTOKEHHS, 3aTBEPIKCHHS
JIOKyMEHTIB BHU3HAYA€ThCS aAKTaMH 3aKOHOJABCTBA, CTAaTyTOM 3aKkjamy 1
MOCaJI0BUMH 1HCTPYKIIISIMH.

2.4. JIOKyMEHT TOBHMHEH MICTUTH OOOB’S3KOB1 [IJii MEBHOTO MOro BUIY
PEKBI3UTH, 1[0 PO3MIIITYIOTHCS B YCTAHOBICHOMY TOPSIKY, a caMe: HallMeHyBaHHs
3aKjajay, Ha3By BHUAY JOKyMeHTa (KpiM JIMCTIB), JaTy, PEECTpallliHUI 1HAECKC
JTIOKYMEHTA, 3ar0JI0BOK JI0 TEKCTY, TEKCT, MIIHIC.

[1ix yac miAroToBKM Ta OOPMIIEHHS JOKYMEHTIB MOKYTh 3aCTOCOBYBATHCH
HE TUIbKM OOOB’SI3KOBI, a TAKOX IHIII PEKBI3UTH, SKIIO 1€ BIANOBIIAE
IPU3HAUYEHHIO JOKYMEHTa abo crocoOy MOro onpaioBaHHs.

2.5. OdopmieHHS [OKYMEHTIB, IO BHUIOTOBJSIOTBCA 32 JOMOMOTOIO
JTPYKYBAJIbHUX 3ac001B, 3AIMCHIOETHCS BIAMOBIAHO 1O BUMOT  BH3HAYCHUX Y
(momatky 2).

2.6. OkpeMi BHYTpIIIHI JOKYMEHTH (3asiBH, TOSICHIOBAJIbHI Ta JOTMOBIIHI
3aMKICKHU TOIIO), aBTOPAMU SIKUX € MOCaJ0B1 Ta 1HII (i3U4HI 0COOH, TO3BOISIETHCS
oopmITIOBaTH PYKOIIMCHUM CIOCOOOM.

BiaHKu 10KyMeHTIiB

2.7. Oprani3zauiiHo-po3nopsAa4l JOKYMEHTH MOXYThb O(OpPMIIIOBATHCS Ha
0JlaHKaX, BUTOTOBJIEHUX BINOBIAHO O BUMOTaMH 1i€i [HCTpyKIii.

J{nst BUTOTOBJIEHHSI OJIaHKIB BUKOPUCTOBYIOTHCS apKy1i nanepy dhopmary A4 (210
x 297 mimimetpi) Ta AS (210 x 148 mimimetpiB). J[03B0OJIEHO BUKOPUCTOBYBATH
onanku dopmary A3 (297 x 420 minimeTpiB) — Juisi OQPOPMIIEHHSI TOKYMEHTIB Y
BUTJISI] TAOJIALb.

brnanku TOKyMEHTIB MOBUHHI MaTH TaKi MoJist (MUTIMETPIB):

30 — miBe;

10 — mpage;

20 — BepXHE Ta HUKHE.
branku KOKHOTO BUy BUTOTOBJISIOTHCS HA OCHOBI KyTOBOTO a00 MO3JI0BKHBOTO
pPO3MIIIIEHHSI PEKBI3UTIB. PEKBI3WTH 3arojioBKka PO3MINIYIOTHCS IIEHTPOBAHUM
(moyaToK 1 KiHElb KOKHOTO PSJKAa PEKBI3UTY OJHAKOBO BiIJIAJ€HI BiJI MEX 30HU
pO3TalllyBaHHS PEKBI3UTIB) a00 MpamopoBUM (KOKHHM PSAIOK PEKBIZUTY
MOYMHAETHCS BiJ] JIIBOT MEXK1 30HH pO3TaIllyBaHHs PEKBI3UTIB) CIIOCOOOM.

2.8. Y 3akiiajax BUKOPUCTOBYIOTh TaKi OJIAaHKU JIOKYMEHTIB:
3arajJibHUi OJaHK JJIsl CTBOPEHHSI PI3HUX BHJIB JIOKYMEHTIB (0€3 3a3Ha4yeHHS Y
0JIaHKy Ha3BU BUJY JOKYMEHTA);

OJaHKU JUISI JIUCTIB;



OJJaHK KOHKPETHOrO0 BUIY JOKyMeHTa (13 3a3HAU€HHSM Ha OJIaHKy Ha3BU BHUIY
JIOKYMEHTA).

3aneXHO BiJl XapakTepy MISIBHOCTI 3aKjiaay 3a PIlIeHHSIM HOro KepiBHHKA
OJIaHKM MOXKYTh BUTOTOBJISITUCH 32 JOTIOMOT'OF0 KOMIT FOTEPHOI TEXHIKH.

Bunu OnaHkiB, 110 BUKOPUCTOBYIOTHCA B YCTAaHOBI, Ta MOPSAOK iX OOJIKY
BU3HAYAIOTHCS IHCTPYKIIIEIO 3aKIIaTy.

Pimennss mpo HeoOXimHICTh OONIKY OJIaHKIB, BUTOTOBJICHHX 3aKJIaZoM 3a
JIOTIOMOTOI0  KOMIT' FOTEPHOI TEXHIKM, NpuUiiMae KepiBHUK 3akiany. Ocolwu, sKi
MepCOHAILHO BIJIMOBIAAIOTH 3a OOJIK, 30epiraHHs Ta BUKOPHUCTaHHS OJaHKIB,
BHU3HAYAIOTHCS KEPIBHUKOM 3aKJIaly, PO 110 BUJAETHCS PO3HOPSIUUM TOKYMEHT.

OdopMiaeHHs1 peKBIi3UTIB JOKYMEHTIB

2.10. SIkmo TOKyMEHTH, 1110 CKJIQIA0Th Y 3aKjaji, BeIyThCsa Y (hOpMi KHUTH,
TO TaKi PEKBI3UTHU, K HAMEHYBaHHS OpraHi3allii BUILIOTO PiBHA, Ha3Ba 3aKjaay He
3a3HAYalOTh.

2.11. HaiimeHyBaHHsI 3aKiaqy MOBHHHO BIJIIMOBIAaTH Ha3Bi, 3a3HAYCHIA Yy
craryTi. CkopodeHe HalMEHyBaHHS 3aKJaJy BXKUBAEThCS Yy pa3i, KOJIH BOHO
odiuiiiHo 3adikcoBaHo y cTaTyTi. CKOpoUYeHY Ha3By MOAAIOTh y JIyXKax (abo 0Oe3
HUX) HUKYE TTOBHOT, OKPEMUM PSJIKOM Y LIEHTPI.

2.12. Ha nokymeHTax, 10 CKJIAJAl0Th Y 3aKiIaji, HalMEHYBaHHS OpTaHi3amii
BUIIIOTO PIBHS 3a3HA4alOThb CKOPOYEHO, a Yy pas3l BIJACYTHOCTI OQIIIiHHO
3apeECTPOBAHOIO CKOPOUYECHHS — MOBHICTIO.

2.13. JIoBiKOBI JJaHI MPO 3aKjaj MICTITh: TMOIITOBY ajpecy, HOMEpH
tenedoHiB, (akciB, TENEKCiB, paXyHKIB y O0aHKy, agpecy eJIeKTPOHHOI MOIITH
To110. J[oBiIKOBI JaH1 PO3MIIIYIOTHCS HI)KUE HAMMEHYBaHHS 3aKJIay.

PexBi3uTH MOIMITOBOT apecy 3a3HAYAIOTHCS B TaKiil MOCIIIOBHOCTI — Ha3Ba
BYJIMII, HOMEp OyIWHKY, HOMEp KBapTUpH, Ha3Ba HACEJICHOTO MYHKTY, pailloHY,
00J1aCT1, HOIITOBHI 1HIEKC.

2.14. HasBa BuIy nHOKyMeHTa (HakKa3, pIIICHHs, TOTOBIIHA 3allMCKa TOIIIO)
MOBUHHA BIJIMOBIAATH Ha3BaM, ImepeadadeHuM JlepxkaBHUM Kiacu(piKaTOpOM
yrpaBimiHcbKoi fokymenTarii (JAKY/I).

2.15. JlaToro AOKyMEHTa € BIANOBIAHO JaTa WOTro MiAMUCaHHS abo
3aTBep/keHHs. [laTa 3a3HavaeThcsl apaOCBKUMM LUMdpaMu B OJHMH PSIOK y Takid
MOCTIAOBHOCTI: 4YHCJIO0, Micsllb, pik. Jlata odopmiseTses nudpoBuM abdbo
CJIIOBECHO-ITU(POBUM CcIIocoOoM. Y pasi ohopMIICHHS JaTH IU(PPOBUM CIIOCOO0M
YHUCJIO 1 MICSIIh MPOCTABJISIOTHCS IBOMA MapaMu 1udp, po3IIICHUMHU KPAIKOIO; PiK
— qoTUpMa muQppamu, Kparka HanpukKiHill He ctaBuTbes. Hampukian: 02.03.2012.

VY Tekcrax AOKYMEHTIB IO MICTSITh TMOCWJIAHHS Ha HOPMAaTHBHO-TIPABOBI
aKTU Ta JOKyMEHTaX, IO MICTATh BIZOMOCTI (DIHAHCOBOTO XapakTepy,
3aCTOCOBYETHCSI CIIOBECHO-IIMGPOBHI CMOCIO 3a3HAYEHHS JaT 3 MPOCTABJISHHSIM
HYJIA B TO3HAYCHHI JHS MICSIIS, SKIIO BIH MICTUTh OAHY Iudpy, Hanpukmam: 03
kBiTHS1 2012 poky. J[03BoJII€TbCS BXKMBATH CIOBO ,,piK” Y CKOPOUEHOMY BapiaHTI
.., HAIIPUKIIA]; 03 uepBHa 2012 p.

SIKIo MOKYMEHT CKJIaJeHO He Ha OJaHKy, JaTa 3a3HA4aeTbCsl HIKYE
nianucy JiBopyd. Jlata 10KyMeHTa MpOCTaBISIETHCS TOCAI0BOIO0 0CO0010, sIKa HOro
MIJMHUCY€E a00 3aTBEPIIKYE.

2.16. Innekcanist JOKYMEHTIB TOJIATa€ y TMPHUCBOEHHI iM  YMOBHHUX
N03HA4Y€Hb — 1HACKCIB, K1 HAJAAIOTHCS JOKYMEHTaM IIiJ] 4ac iX peecTpari.



Peectpamiiinuii 1HIEKC CKJIANA€ThCs 3 MOPSIKOBOTO HOMEpa JOKYMEHTa Y
MeXaxX TPyHH JOKYMEHTIB, IO PEECTPYIOThCS, SKUW JTOTIOBHIOETHCS 1HICKCAMH,
10 3aCTOCOBYIOTHCS B 3aKJIafl, 30KpeMa iHAeKCaMH 32 HOMEHKJIATYPOIO CITPaB.

JIng  BXIAHMX JOKYMEHTIB pEECTpAIliiHUN 1HJIEKC CKJIaJaeTbcsa 3
MIOPSIIKOBOTO HOMEpa Ta 1HJIEKCY 3a HOMEHKJIATYPOIO CIpaB a0 IHIIIOTO 1HIEKCY,
110 3aCTOCOBYETKCS B 3akiiaji, Hanmpukiad: 45/01-10, xe 45 — nopsakoBuil HOMeEP,
01-10 — iamekc crpaBu 32 HOMEHKIIATYPOIO.

Y BHUXIJHOTO JOKYMEHTAa PEECTpalliiHUN 1HJIEKC MOXE PO3MIIYBaTHCS Yy
3BOPOTHIN IMOCTIAOBHOCTI — 1HJIEKC 3a HOMEHKJIATyporo crhpaB (y pas3l Mmorpedu
MOXK€ 3a3HAYaTUCh TAKOX IHIIMN 1HJEKC, IO 3aCTOCOBYEThCS B 3aKjaji) Ta
nopsiIKOBUM  HoMep, Hampukiana: 02-15/58, nme 02-15 — imgekc chopaBu 3a
HOMEHKJIATYpOI0, 58 — MOPSAKOBHI HOMED.

2.17. AnpecataMu JOKYMEHTa MOXYTh OYTH YCTAaHOBH, iX CTPYKTYpHIi
IPO3/1IH, OpraHi3allii, 3akjaay, iX mocagoBl 0COOM Ta TPOMAaISHHU.

SIKI0 TOKYMEHT aJpecOBaHO OpraHizaillii ado ii CTpyKTypHOMY MiApO3/110BI
0e3 3a3HauyeHHs MOCaJT0BOI OCOOM, X HAMEHYBaHHS HAaBOASTHCS Yy HA3UBHOMY
BIJIMIHKY, HAaIIPUKJIA]:

VYxKropojicbka MicbKa paja

Bigmin ocBitn

IToBHa ampeca 3a3HAYA€TBCS y pas3l HAACWIAHHS JOKYMEHTa pPa30BUM
KOPECIOHICHTaM, HaITPUKJIA/;:

MiHicTepCTBO OCBITH 1 HAYKH,

npoc. [lepemorn, 6ya. 10,

M. Kuis, 01135

Km0  TOKyMEHT aJpecoBaHO KEpIBHHKOBI  yCTaHOBM abo  #oro
3aCTYITHUKOBI, HallMEHYBaHHS YCTaHOBU BXOJUTHb JI0 CKJAJy HalMEHYBaHHS
Mocaju ajapecara, SKe HaBOJAUTHCS Y JaBaJbHOMY BIJIMIHKY, HATIPUKIIAL:

["osi0B1 YKropoacbkoi MiChbKOT

JIep>KaBHOI aMIHICTpalli

[Ipi3Buiie, iHimiaMM (1HIIIaT IMEHI)

SKII0 TOKYMEHT HaJACWIAEThCS MOCa0BIM 0c001, HAMEHYBAaHHS YCTAaHOBU
Ta ii CTPYKTYpHOTO MIAPO3JAUIY HABOASATh Y HAa3MBHOMY BIAMIHKY, a mocany 1
NPi3BHIINE aapecara — y JaBaTbHOMY, HAIIPHKIIAI:

3akapnaTchka o0yiacHa

Jep KaBHA aIMiHICTpaIlis

JlemapTaMeHT OCBITH 1 HAYKH,

MOJIOIi Ta CTIOPTY,

HAYAJIBHUKY BIAJILUTY KaJpiB

[Ipi3Buie, iHimianmm (iHiIaa iMeH1)

PexBi3uT ,,Anpecar” MOKe BKIIOYATH TMOIITOBY aJIpeCy, HAIPUKIIA;:

JlomkinpHMM HaBYambHUH 3aKaam Ne 40

ByJ. Bosiommna, 36

M. Yxkropon, 88000

VY pasi HaacuiaHHSA JOKyMeHTa (i3W4HIA 0c001 CIOYaTKy 3a3HAYAETHCSA Y
HAa3MBHOMY BIJIMIHKY Mpi3BHIIE, IM’sI Ta TI0 0aThKOB1 (1HIIIAJX YU 1HIIIA] IMEH1),



MOTIM TOIITOBA ajpeca (BYJullsd, HOMEp OyAMHKY 1 KBapTHPHU, HACETIEHUN MYHKT,
paiioH, 00J1acTh, IOMITOBUN 1HJEKC), HATTPUKJIIA]T:

Kupunenko Haxis IlerpiBna

Byn1. KotoBcbkoro, Oya. 24, kB. 3

M. Kuis, 01121

2.18. 3aronoBoK A0 TEKCTY JOKYMEHTa NOBHHEH MICTUTH KOPOTKHM BUKJIA/
3MICTy JOKYMEHTa 1 OyTH MAaKCHUMallbHO CTHUCJIHM. 3arojoBOK, OOCST SKOTO
nepesuinye 150 3HakiB (5 psAIKiB), T03BOJSETHCS MPOJAOBXKYBATH IO MEXKI ITPABOTO
nosist. Kparka B KiHIIl 3ar0JI0BKa HE CTAaBUTHCS.

3arojoBOK BIJNOBIIa€ HA MWUTaHHA ,Jpo 1mo?”, ,koro?”, ,uoro?”.
Hanpuknan nHaka3z (mpo 1m10?) Mpo HaJaHHS BIANYCTKU; JUCT (Mpo 1m0?) mpo
OpraHizaiilo Hapaau; MNPOTOKOJ (4oro?) 3aciaHHsA aTecTaliiiHOlI KOMICIT,
10CaI0Ba IHCTPYKIiA (KOro?) BUXOBATENS.

be3 3arosnoBka J03BOJIAETHCS CKJIAJATH KOPOTKI JIOKYMEHTH Ha OlaHKax
dopmaty A5 (210 x 148 wmimiMeTpiB), 30KpeMa CyNpOBIAHI JIUCTH, TEJIETPaMHU,
TeneoHOrpamu.

2.19. TekcT mOKyMeHTa MICTUTh iHQOpMaIIito, s 3adikcyBaHHS SKOT HOTO
Oy7n0 cTBOpeHo. TeKCT TOKyMeHTa MOBMHEH OyTH BUKJIAJIEHUIN CTHUCIIO, TPAMOTHO,
3p0o3yMiJI0 Ta O0’€KTUBHO 0O€3 MOBTOPIB Ta BXKUBAHHSA CJIB 1 3BOPOTIB, SIKI HE
HECYTh 3MICTOBOTO HABAHTAKEHHS 1 MOBWHEH CTOCYBATHICS TOTO ITMTAHHS, SKE
chopMyIbOBaHE B 3ar0JIOBKY JI0 TEKCTY.

Texet qokymMeHTa O(POPMITIOETHCS Yy BUTIISAI CYIIUIBHOTO 3B’SI3HOTO TEKCTY,
aHKETH YM TabJuII a00 MUISIXOM IMO€ETHAHHS [UX (GOPM.

CyminpHu# 3B’S3HUNA TEKCT JOKyMEHTa MICTUTh TPaMaTUYHO 1 JIOT1YHO
y3roJKEeHy 1H(OpMaIlilo Mpo ympaBiiHChKI Aii. Taka ¢opma BUKIAIEHHS TEKCTY
JIOKyMEHTa BUKOPUCTOBYETHCS 1] Yac CKIIAJAHHS MOJIO0XKEHb, MOPSIAKIB, MPaBUI,
PO3IOPSATINX JIOKYMEHTIB 1 JIUCTIB.

CyuuibHUHM 3B’S3HUNA TEKCT, SIK MPaBWIO, CKIAJA€ThCA 3 JIBOX YAaCTUH. Y
nepurid (BCTymHINM) 4YacTUHI 3a3HAYa€ThCs IMiJICTaBa, OOIPYHTYBaHHs abo MeTa
CKJIQJICHHSI IOKYMEHTA, y APYyTii (3aKIt0uHIi) YaCTUHI — BUCHOBKH, MPOIO3UIIIT,
pillieHHs, TpoxaHHSI. B oOkpeMux BHUIAIKax JOKYMEHT MOJKE ITICIS BCTYITHOI
YaCTUHU MICTUTH MOTHUBYBAJbHY YaCTHHY, B SIKIl OOIpYHTOBYETHCS MO3ULIA
3aKiamy.

VY TekcTi NOKyMEHTa, MiATOTOBJICHOIO BIAMOBITHO A0 JTOKYMEHTIB 1HIIMX

yCTaHOB a00 paHillle BUJAHUX JTOKYMEHTIB, 3a3HAYAIOThCS iX PEKBI3UTH Yy TaKid
MOCJIIIOBHOCTI: Ha3Ba BHIY JOKyMEHTa, HallMEHYBaHHS YCTaHOBH — aBTOPA
JIOKyMEHTa, J1aTa, peecTpaIiiiHuii HoMep, 3aroJIOBOK JI0 TEKCTY.
T €KCTH CKJIAJHUX 1 BETUKHUX 32 00CSITOM JTOKYMEHTIB ( JIOTIOBI/Ii, 3BITH TOIIO)
MOMUIAIOTECS HA PO3MIIH, MIAPO3AUIA, MYHKTH, MANYHKTH. [IyHKTH y TeKcTi
HYMEpPYIOTbCSI apaOChKUMH IUdpaMu 3 KpPANKOI0, a MIAMYHKTH — apabChbKUMU
nrdpamu 3 1yKKOIO.

2.20. JlomaTku 10 JOKYMEHTIB, KpIM JOJATKIB JO CYNPOBITHUX JIUCTIB,
CKJIQJal0ThCA 3 METOIO JIONOBHEHHS, MOSICHEHHS! OKPEMHX MUTaHb JOKYMEHTa a0o
JIOKYMEHTA B I[IJIOMY.

Jonatku oopMIISIIOTECS, SIK MPaBUJIO, HA CTAHAAPTHUX apKyllax Mamepy.
Ha npyromy i1 HacTymHUX apKyllax JoJlaTka poOuThCs BiAMITKA: ,lIpogoBxkeHHs
nonatka”, ,,IIpogoBxeHHs nojaatka l,,.



VY pa3i HagBHOCTI KUIBKOX JOJATKIB Ha HHUX 3a3HAYalOThCS TOPSIKOBI
Homepu, Hanpuknan: Jlogatox 1, Jlomatox 2 tomio. 3Hak , Ne” mepen mudpoBuM
MO3HAYEHHSIM HE CTAaBUTHCS.

VY pasi Konu J0JaTKW HAJCUIAIOTHCS 13 CYMPOBIIHUM JIUCTOM, BiIMITKA PO
HAsBHICTH JOJATKIB PO3MIIMIYETbCS TMICAS TEKCTy JHCTa TMepen MiAIIcoM
HAIPUKIIAT;

JlomaTok: Ha 5 apk. y 2 mpuM.

SIKIo TOKyMEHT Mae JO0JAaTKH, MOBHE HAaWMEHYBaHHS SIKMUX Y TEKCTI He
HABOJIUTHCS, TO X HEOOXITHO MEPENIYUTH TICIs TEKCTY 13 3a3HAUYCHHSAM KUJIBKOCTI
apKYIIiB Y KOXXHOMY J0JIaTKY Ta KUIBKOCTI iXHIX IPUMIPHHUKIB, HAIPUKIA/;

Honatku: 1. JloBinka npo negaroriynuii crax Ha 1 apk. B 1 npum.

2. I'padix podotu Ha 1 apk. B 1 mpum.

2.21. TlocamoBi ocoOM MANUCYIOTH JOKYMEHTH B  MeEXaxX CBOIX
MOBHOBAXEHb, BU3HAYCHUX CTATYTOM 3aKJiaay, IOCAJOBUMHU I1HCTPYKIISIMU,
HAKa30M IIPO po3MOL1 000B’S3KIB MK KEPIBHUKOM Ta HOT0 3aCTYIHUKAMH TOILO.
VY 3a3HaueHHUX TOKYMEHTaX BU3HAYAETHCS TAKOXK MOPSIOK MiAMUCAHHS IOKYMEHTIB
IHIIMMHU 0co0aMu y pa3l BIACYTHOCTI KEpIBHHMKA 3aKjaay Ta MOCaZOBUX OCIO, SKi
YIOBHOBXEH] 1X MiAMHUCYBATH.

[linnuc ckiagaeTbesi 3 HaMEHYBaHHS TOCaAud OCOOHW, fKa TMIJMUCYE
JOKyMEHT, (TIOBHOTO — SKIIO JOKYMEHT HAJAPYKOBaHWA HE Ha OJIaHKY,
CKOPOYEHOTO — Ha JJOKYMEHTI1, HaIpyKOBaHOMY Ha OJIaHKY), 0COOMCTOTO IiJIIHUCY,
1HimiaiB (1Himiary iMeH1) 1 Ipi3BUIlA, HAPUKIIAI:

Hupektop TITUC 1HiI1amy (1Himan iMeHt),
MPI3BUIIE

VY pasi BIZICYTHOCTI MOCaA0BOi 0COOH, sIKa MOBUHHA IMIAMKUCYBATH IOKYMEHT,
roro mianucye ocoba, 1mo BUKOHYE i1 000B’sI3KH, a00 ii 3acTYIMHHUK. Y TakoMy pasi
000B’SI3KOBO 3a3Ha4YarOThCA (haKTUYHA TOcaaa, 1Hiiamy (1Himaa iMeH1), Mpi3BUIIe
ocobu, fKa MiANMcana JIOKYMEHT (BUIPABJICHHS BHOCATh PYKONHCHUM a0o
MAIlIMHOIMMUCHUM CHOCO0OM, SIKIIO JOKYMEHT HEMOXJIMBO MepenpykyBatu). He
JOMYCKAEThCS MiJ Yac MiANUCAaHHS JOKYMEHTa CTaBUTHU MPUUMEHHUK ,,3a” 4u
npaBoOiUHY TOXHIIy PHUCKY TIepea HalMeHyBaHHAM Tocamu. JlomaBaHHS 110
HallMEHYBaHHS IOCaJu KepiBHUKA CIiB ,,Bukonyrouunii o6oB’si3ku” abo ,,B. 0.”
3IMCHIOETHCS Y pa3i 3aMILIEHHS KEPIBHUKA 32 HAKa30M (PO3MOPSIKEHHSIM).

2.22. BigOUTKOM TeYaTKH 3aKjiaay 3acBIIUyIOTh HIIMHC MOCaJ0BOI 0coOu
Ha JOKyMEHTax 3 TUTaHb (PIHAHCOBO-TOCIONAPCHKOI MIsITBHOCTI. BimOuTox
MEYaTKH CTAaBHTHCSA TaKUM YHWHOM, 00 BIH OXOIUTIOBAB OCTaHHI KiJIbKa JITEP
HallMEHYBaHHS MOCad 0COOHU, sIKa Minucaia JOKYMEHT.

[IpumipHuii TepemiK JOKYMEHTIB, MANUCH HAa SKUX CKPIIUTIOIOTHCA
repOOBOIO TIEYATKOIO HABEJIEHO Y AOJATKY 3.

2.23. 3akimag MoOKe 3acBIIUyBaTH KOMIi JHIIE THUX JOKYMEHTIB, IO
CTBOPIOIOTHCS B Hild, @ TAKOXK Y BUMAAKaX, Mepe0aYeHNX B a03alli Ipyromy mboro
nyHkTy. Komis [10OKyMEHTa BHUTOTOBIISIETbCS 1 BHUAAETHCS TIIBKU 3 JTO3BOJIY
KepIBHHKA 3aKi1aay ado HOTro 3aCTyHUKIB.

VY pasi miAroToBKM JOKYMEHTIB /IS HaJaHHS CYJOBMM OpraHam, Mij dYac
BUPILIEHHS TMWTaHb II0AO0 MPUUHATTA TPOMAJIH Ha poOOTy, HaBYaHHS,
3aCBIAYEHHS 1X TPYIOBHUX, JKUTJIOBUX Ta IHIIUX NpPaB y B3aEMOBIAHOCHHAX 13
3aKJIaJIOM, @ TaKOX Mia 4yac (OopMyBaHHS OCOOOBHMX CIpPaB MPAIiBHUKIB 3aKIaj



MOX€ BHUTOTOBJISITH KOMIi JOKYMEHTIB, BHJAHUX IHIIUMH YCTaHOBaMH (Komii
JUIUIOMIB, CBIZOLITB IIPO OJIEP’KaHHS OCBITH TOIIIO).

Bigmitka ,Komiss” mpocCTaBIsS€ThCS HA JMIBOBOMY OOIll Y BEPXHBOMY
IPaBOMY KYTKY MEPILIOTO apKyIlla JOKYMEHTa.

2.24. Hamuc mpo 3acBigueHHS JOKyMEHTa CKJIAagaloTh 31 CIiB ,,3T1IHO 3
OpuTriHajgoM”’, HAallMEHyBaHHS MOCAaI, OCOOMCTOTO MiJMUCY OCOOH, KA 3aCBIAUYE
Komito, 11 iHimianmiB (iHiIiasly iMEHi) Ta Tpi3BUINA, AATH 3aCBIMYCHHS KOMIi 1
MPOCTABIIAE€THCS HUXKYE PEKBI3UTY JOKyMeHTa , [ [iAnuc”, Hanpukia;:

3r1JIHO 3 OPUTIHAJIOM

Jlupektop T1ITHC Himaay (1H1I1aa IMeH1), MPi3BUIIEe

Jlara

Hanuc mpo 3acBifueHHs KOMii CKPIIUTIOETHCS MEYATKOIO 13 3a3HAYEHHSIM Ha
H1/ HalilMEeHyBaHHSI BIATIOBIAHOTO 3aKiaay (0e3 300pakeHHs repoa).

2.25. Ha xomisix BUXIJHUX JOKYMEHTIB, IO 3alUIIAIOTBCA Y CIpaBax
3akany (BIAMYyCKax), TEKCT OJJAHKIB HE BIJITBOPIOETHCS, @ 3a3HAYAETHCS JIUIIIE JlaTa
NIJNUCAaHHSA JIOKYMEHTa Ta HOro peecTpauliHuil 1HAEKC, Mocajga ocoOu, sKa
3acBIIYMIIA KOIIIO, 11 OCOOMCTHI MIJINMUC, JaTa 3aCBIJUECHHS Ta BIJOWTOK IT€YATKH
3aKnamy.

Komist qoxymMeHTa MOBUHHA BiAMOBIAAaTH OPUTIHAITY.

2.26. BimMiTKa PO HAJIXOJKEHHS JTOKYMEHTa J0 3aKJIaay MpPOCTaBISETHCA
BiJl pyKH a0o0 3a JOMOMOTOIO IITamMIa y MPaBoOMy KyTKY HUXKHBOTO TIOJIS TIEPIIOro
apKyllla OpUTiHATY JTOKyMeHTa. EleMeHTaMu 3a3Ha4eHOro PEKBI3UTY € CKOPOYCHE
HallMEHYBaHHS YCTaHOBU — OJIEp)KyBada JIOKYMEHTa, PEECTPaIlIiHUN 1HJIEKC, 1aTa
HAJXO/DKCHHS IOKYMEHTA.

CxiaieHHS IesIKUX BH/IiB IOKYMEHTIB
Haxkazu

2.27. Texkct Haka3y 3 MNHTaHb OCHOBHOI MiSJIBHOCTI 3aKjaay Ta 3
aJIMIHICTPATUBHO-TOCTIOJIAPCHKUX TMHTAaHb CKIAJA€ThCA 3 JIBOX YacTUH —
KOHCTaTyr04oi (1peamMOysn) 1 po3nopsiauoi.

VY KOHCTaTyrO4ii YaCTHHI 3a3HA4YAIOThCS M1CTaBa, OOTPyHTYBaHHS ab0 MeTa
BHUJIAaHHS HaKa3y. 3a3HaueHa 4aCTHHA MOXE MOYMHATHUCS 13 CliB ,,Ha BUKOHaHHS,
,»3 METOI0” TOIO. SIKIIO TOKYMEHT BUJAETHCS HA MIACTaBl 1HIIIOTO PO3MOPSIYOTO
JOKYMEHTa, Y KOHCTAaTyIO4iil 4YaCTHHI 3a3Ha4al0ThCSl Ha3Ba BUY IIbOTO TOKYMEHTA,
Horo aBTOp, 1aTa, HOMEP Ta 3arojoBok. Kpamnka B KiHIIl KOHCTaTyHO40i YACTUHU HE
CTaBUTHCS.

2.28. Posnopsimua yacTUHA Haka3zy MouMHaEeThes 13 ciosa ,,HAKA3VYIO:”,
AK€ JPYKYETbCA 3 HOBOIO psiIKa BEJIMKUMU JIiTepamMu 0e3 BIACTYIY Bif JIBOTO
TOJIS 1 JIATOK, TICTISl YOTO CTAaBUTHCS JIBOKPAIIKA.

Posnopsiqua wacTMHa TOAUIAETbCS HA TMYHKTH 1 MIANYHKTH, SIKI
HYMEPYIOThCSI apaOChbKUMU IIUPpaMU. Y KOKHOMY ITyHKTI TOBUHHI OyTH 3a3HaueH1
BUKOHABIIl (KOHKpETHI TMOocaaoBi (ciayx00Bi) o0coOW), KOHKpPETHI 3aBIaHHS
(mopy4eHHs) 1 CTPOKM iX BHUKOHAaHHS. BUKOHABIII MOXYyTh OyTH Ha3BaHI TaKOX
y3aranpHeHo. [Ipm 1mpOoMy, $K TpaBUJIO, HE 3aCTOCOBYETHCS HAIHMCAaHHS
HEKOHKPETHUX JOPYYEHb, SKI MICTATh CJIOBA: ,,[IPUCKOPUTH, ,ITOJIMIIATH ,
,,AKTUBI3yBaTH’, ,,3B€pPHYTH yBary’’ TOIIO.



2.29. Slkiio HaKa30M BIAMIHSAETHCA MONEPENHIN PO3MOPSIAUYMN JOKYMEHT, Y
pPO3MOPSAIYINA YaCTUHI 3a3HAYAETHCS IMYHKT, SIKWA TIOBUHEH MOYMHATHCS 13 CIIB:
,,BU3HATH TaKWUM, [0 BTPATUB YUHHICTb,. .

2.30. 3MiHu, IO BHOCSTHCS J0 HaKasy 0(pOpMIIAIOTECST OKPEMUM HaKa30M
SKUW TIOBMHEH MaTH TaKWil 3arojioBok: ,IIpo BHecCeHHs 3MiH A0 Hakazy...” i3
3a3HAYCHHSIM JaTH, HOMEpa, Ha3BU BUIY PO3MOPSTIOrO TOKYMEHTA, IO SKOTO
BHOCSTHCS 3MiHU. Po3mopsiiua yacTHHA HaKa3y MOYMHAETHCS 3 TAKOTO MyHKTY:

,,1. BHecTH 3MiHM 10 HaKazy .

Jlani okpeMuMH TIANYHKTaMH (OPMYIIOIOTHCS 3MIHM JI0 PO3MOPSIIOTO
JIOKyMEHTAa, HAPUKJIA/;

,,1) IMYHKT 2 BUKJIACTH B Takii pemakuii: ...”

,»2) IIYHKT 3 BUKJIFOUUTH;

,»3) ab3a1l Ipyruil MyHKTY 4 JOMOBHUTHU CJIOBAMH ...”

S0 3MiHM 10 PO3MOPSIYOr0o JOKYMEHTa O(QOPMIISIOTHCS Ha OKPEMOMY
apkym (apkymax), B MEpHIOMY MYHKTI pO3MOPSAY0l YAaCTHUHH HaKazy
3a3HAYA€THCS:

,1) BHEecTH 3MiHM 110 ... (T0AaI0ThCs)” .

2.31. OcraHHIi TYHKT pO3MOPSAY0l YACTUHU Y pa3l NOTPEOU MOKE MICTUTH
pillIEHHST TpO TMOKJIAJCHHS Ha TMO0CaJoBy 0COo0y (YHKIIN 3 KOHTPOJO 3a
BUKOHAHHIM Hakaszy.

2.32. Jlo Haka3iB HE MOXe€ BKIIOYATHCS NYHKT ,,Haka3z npoBecTu 10
Bizioma...”. TlocamoBi (cmyk00B1) ocoOu, 10 BiioMa SIKUX JOBOJMUTHCS HaKa3,
3a3HAYAIOTHCA Y MOKAKYUKY (CIUCKY) PO3CHIIKH.

2.33. Haka3u 3 kagpoBux mUTaHb (O0COOOBOTO CKiIamy) OMOPMIISIOTHCS Y
BUTJISAII 1HAWMBIAYaJbHUX 1 3BEACHUX. B 1HAWMBIAyallbHMX HaKazaX MICTHThCS
iH(opMallis Mpo OJHOTO TMpalliBHUKA (CHMIBPOOITHUKA), y 3BEIAECHUX — IIPO
KUIBKOX, HE3aJIEXKHO BiJ] TOTO, SIK1 YIPABIIHCHKI PIIIICHHS 010 HUX MPUHMAIOTHCS
(MpUHHATTS HA poOOTYy, MPU3HAYEHHS Ha TMOCAAy, MEPEBEICHHS Ha 1HIIY MOCaTy
(po6oTY), 3BIILHEHHS TOIIIO).

2.34. 3MicT IHIMBIAYyaldbHOTO HakKa3y 3 KaJpOBUX NUTaHb (0COOOBOIO
CKJIaJy) CTHCJIO BHUKJIAIA€THCS B 3ar0JIOBKY, KWW MOYMHAETHCS 3 MPUUMECHHHKA
,1Ip0” 1 CKIIaa€eThCs 3a IOMIOMOTOK0 BIJIIIECTIBHOTO IMEHHMKA, HANpUKIad: ,,I1po
Npu3Ha4YeHHA... ~, ,lIpo mnpuiHATTA... 7. Y 3BEACHUX HakKa3zax MOXKe
3aCTOCOBYBATHUCH y3araJIbHEHHM 3aroJjOBOK, Hanmpukiam: ,,[Ipo kaapoBi mutanHs”,
,, L Ipo ocoboBuii ckmanm’”.

2.35. V TekcTi Haka3iB 3 KaJpOBUX MHUTAaHb (OCOOOBOTO CKJIady), SK
MpaBUJIO, KOHCTATYyIOUa YACTUHA HE 3a3HAYAETHCS, KPIM BUTIAAKIB IPU3HAYCHHS HA
nocaay abo 3BUIBHEHHS 3 MOCAJM KEPIBHHUX IMPAI[iIBHUKIB OPTaHOM BHIIOTO PIBHS
a0o0 3a IHIIOI0 MPOLEAYPO0. Y TaKOMy pa3l B KOHCTaTyIOUll YaCTUHI HaBOIAUTHCS
MOCWJIAHHS Ha BIANOBIJHUN TPABOBUW aKT OpraHy BHINOTO PIBHS Yy Takii
MOCJIIIOBHOCTI: BUJ| aKTa, 1oro aBTop, Aara, HOMEp, IOBHE HaiMEHYBaHHS.

2.36. Po3nopsya yacTHA HaKa3y MOYMHAETHCS, SIK MPABUIIO, 3 JIECIOBA Y
dbopmi  1HQDIHITUBY: JOPUMHATU?, [ JIPUBHAUUTU” | IIEPEBECTU”,
»3BUIBHUTW”,  BIAPAAUTN”, ,HAHATWN”, ,,OI'OJIOCUTU” Tomo. Hani
3a3HAYAIOTHCA  BEJMKMMHU  JIITEpaMU  MpPI3BUINE  MpalliBHUKA, Ha  SIKOTO
MONIUPIOETHCS i HaKazy 1 MaJMMHU — 1M s, IO 0aThbKOBI IpalliBHUKA Ta TEKCT



Hakazy. ¥ 3BEJEHUX Haka3zax Mpi3BUINA OCI0 y MeXKax MYyHKTIB PO3MIIIYIOThCA 3a
andasiTom.

2.37. Y Hakasi mpo npu3HadeHHS a00 3BIILHEHHS MpalliBHUKA 3a3HAYAETHCS
MOBHA JaTa (YUCIO, MICAIb, PiK) (HAKTUIHOTO BUXOAY IMpalliBHUKA Ha pPoOOTY
(MpUMUHEHHS TPYAOBUX BITHOCHH), PO3MIPH HOTO MOCA0BOTO OKJIATy BiJIITOBITHO
710 MITAaTHOTO PO3MHUCY, HaA0AaBOK Ta JOIUIAT.

2.38. V 3BejeHUX Haka3zax 3 KaJpOBHX MHHUTaHb (0COOOBOroO CcKiamy) [0
pO3MOPSAIYOT YACTUHHM BKJIIOYAETHCSA 1HGOpMAIlis, M0 PO3MIIIYETHCS Y TaKii
MOCIJOBHOCTI: MPUUHATTA Ha poboTy (ciayk0y), epeBeeHHs, 3BIIbHEeHHS. [Ipu
bOMY J0 OJIHOTO 3BEJEHOTO Hakazy HE MOXKe BKIIouUatucsa iHdopmariis, ska
3T1JIHO 13 3aKOHOJIaBCTBOM Ma€ Pi3H1 CTPOKHU 30epiraHHs.

VY KOXHOMY MyHKTI Haka3y 3 KaJpOBHX MHTAHb 3a3HAYAETHCS II1JICTABA
I0JI0 MOoro BUAAHHS (3asiBa IMpalliBHUKA, KOHTPAKT, OTIOBIAHA 3aMMCKa, PIIICHHS
aTecTalliHOT KOMICIi TOIIIO).

2.39. Ilig yac o3HAlOMJICHHSI 3 HaKa3oOM 3raJJaHUMH Yy HhOMY 0coOaMu Ha
nepuioMy NPUMIPHUKY HaKa3y Yd Ha CIelialbHOMY OJaHKY MPOCTABISIOTHCS iX
MIIUCH 13 3a3HAYECHHAM JaTH O3HANOMIIEHHS.

2.40. Sxmo nHaka3u ctBOproloThea 3a jgomnomoro IIK, to B Kuuzi (rax)
peecTpallli Haka31B BKa3ylOTh MOPSAIKOBUI HOMEp peecTpallil Haka3zy, HOMEp, 1aTy
Ta Ha3By Haka3y. Ilicmg 3akiHYeHHS KaJe€HIapHOrO POKY BCl Hakasu
MPOIIUBAIOTHCS Ta 30€pIraroThCs BiJMOBITHO 10 BUMOT 3aKOHO/IaBCTBA.

2.41. [ia nHaka3y MOIIMPIOETHCS HAa HEBU3HAYEHUU MEPIOJ], SKIIO 1HIIE HE
3a3Ha4eHO B Hakaszl. Hakasu, siki HE BTpaTWIM CBO€i YMHHOCTI, IMIOPIYHO HE
TyOmoTh. Y pasi HeoOX1JHOCTI, BHOCSATHCSA 3MIHU JO Hakazy (HampuKIam: y
3B’SI3Ky 31 3MIHOIO KUIBKICHOTO 4YH SIKICHOTO CKjaay Kkowicii). Hakaszu
HYMEpPYIOTbCSI Yy TIOPAJIKY iX BHJIAHHS Yy MEXKax KaJICHJAPHOTO POKY; HaKaszd 3
OCHOBHOI [ISITBHOCTI, aJMIHICTPaTUBHO-TOCIIOIAPCHKUX IMHUTAHb Ta 3 KaJAPOBUX
MUTaHb (0COOOBOTO CKJIa/ly) MAlOTh OKPEMY MOPSIAKOBY HyMeEpaIlito.

2.42. KuIbKICTh Haka3iB 1 MEpIOJAMYHICTh X BHUJAAHHS BHU3HAYAETHCS
KEpIBHUKOM 3 YpaxXyBaHHSAM THUITYy 3aKJIaJy, BIAMNOBIAHO 1O MOTPEO MOMIKIIBHOTO
HaBYAJILHOTO 3akyiaay. Opl€eHTOBHUI NEpeliK HaKa3iB HABEICHO Yy JOJIATKY 4.

IIporoxkon

2.43. KHura npoToKoJIiB 3acijilaHb MeaaroriyHoi paju 3akiaay 000B’SI3KOBO
MOAPKYIITHO TMPOHYMEPOBYETHCS, MPOIIHYPOBYETHCS, MIAMUCYETHCA KEPIBHUKOM
3aKJIay 1 CKPITUTIOETHCS TTEYaTKOIO.

2.44. Tlpotokonu 3aciilaHHs MEAAroriYHUX pajJ HYMEPYIOThCS YIPOJOBK
HABYAJBLHOTO POKY. Y TPOTOKOJI BKa3ylOTh TaKi PEKBI3WTH: JaTa MPOBEICHHS,
KUIBKICTh TPUCYTHIX, BIJACYTHIX, MOPSJAOK JACHHUN 3 TEPENIKOM MUTaHb, SKi
M1JTSITal0Th PO3TIISY.

2.45. llepmmm mnuTaHHSIM 3aciaHHS T[E€NAroriyHOI pajaWl € THUTAHHS
BUKOHAHHS pillleHb(HHs) 3aC1IaHHs MONEPEIHbOI MEJAarori4yHol pajau.

2.46. OcHOBHA YacTHHA TMPOTOKOIY CKJIATA€ThCS 3 PO3AUTIB, SKI MOBUHHI
BIJINOBIJIATH IMYyHKTaM MOPSAKY A€HHOro. Po3auin HyMmepyroTbes apaOCbKUMU
ndpamu 1 6yIyI0ThCS 32 TAKOK CXEMOIO:

CIYXAJIM —  BUCTYIIMJIIM —  BUPIINWJIN  (YXBAJIWIWH,
[TOCTAHOBWIJIN).



3a3HaueHi cloBa APYKYIOTHCS BEIMKHMMHM JIiTepaMu Oe3 BIICTYMY BiJl MEXI
aiBoro mouis. [Tics ciiB CTaBUTHCS TBOKpAIIKa.

2.47. Tlicns cnosa ,,CJIYXAJIN” 3a3Ha4a€eTbcsi TEKCT BUCTYITY OCHOBHOTO
nonoBimada. IlpizBume Ta iHimiamu (iHIIIAT 1MEHI) KOXXHOTO JOTIOBigada
JIPYKYIOTBCSL 3 HOBOTO psAaka. TeKCT BUCTYIy BHUKJIQNA€ThCS Yy TpPeTi o0cobi
OJTHVHU.

Texctu abo Te3M IOMOBiJI Ta BUCTYIIIB, O(POPMIICHI K OKpeMi JOKYMEHTH,
JI0 TEKCTy MPOTOKONIY He BKJIto4aroTbes. [licis BigoMocTed mpo JomoBigaya
CTaBUThCSA THUPE 1 3a3HAYAETHCA: ,,[e€KCT JOMOBiAI (BHCTYIY) IOMAETHCA JI0
MPOTOKOIY .

2.48. Ilicna cnosa ,,BUCTYIIMJIN” ¢ikcyroTbcs BUCTYNH THX OCi0, SIKi
B3SJTM Y4acTh B OOTOBOpPEHHI JI0TOBiIl. BUCTyH 0hopMIISIOTECS Y TPOTOKOJI 13
3a3HAYEHHSAM T0Caj, TMPI3BUIN Ta IHIMamB (iHIIady IMEHI) NPOMOBIIB Yy
Ha3MBHOMY BIJIMIHKY, a TaKOXX 3 BUKJIQJCHHSM 3MICTY IUTAHHS Ta BIJIMOBiACH Ha
HBOT0. 3MICT BUCTYTIIB BUKJIAJIA€ThCS BIJl TPETHO1 OCOOU OJHUHHU.

2.49. Ilicas cnosa ,,BUPIIINIIA” (,,Y XBAJIMJIN™, ,,JTIOCTAHOBWJII)
(bIKCyeTbCA TPUMHSATE PIMIEHHS 3 OOrOBOPIOBAHOIO MUTAaHHSA MOPSIAKY JIEHHOTO.
PinieHHs MoBHHHE OyTH KOHKPETHHM 1 BKJIIOYATH CKJIAJOBI, IO BIJAMOBIJAIOTH HA
TaKl MUTaHHS: KOMY, 110 3pOOUTH 1 B SIKHil CTPOK.

Pimenns1, 1o MICTATh KUIbKAa MUTaHb, MOAUISIOTh Ha MYHKTU 1 MiAMYHKTH,
K1 HyMepyIOTbcsl apaOchkumu 1udpamu. [iAMyHKTH HyMepyroTbes mudpamu 3
JTY>KKOIO.

2.50. Konm Ha 3acifaHHi TPUMUMAETHCS PIMIEHHS MPO 3aTBEPHKCHHS
JIOKyMEHTa, KM OOrOBOPIOBABCA HA 3acijaHHIl, LeW TOKYMEHT JOJA€THCS JI0
MPOTOKOIY 1 B HOMY POOUTHCS TMOCHUJIAHHS HAa HOMEpP 1 JaTry TPOTOKOIy. 3a
HasBHOCTI IHINUX JOKYMEHTIB, IO pO3TJIsAAaducs Ha 3acijandl Ta (akT
OoOroBopeHHs AKUX OyJI0 3a(iKCOBAHO y TEKCTI MPOTOKOIY, BOHU HYMEPYIOTHCS
apabcekumu  mudppamu (Homatox 1, Jomatok 2). YV BIANOBIAHMX MTYHKTax
MIPOTOKOTY POOUTHCS MTOCUIIAHHS Ha IIi IOJAATKH.

2.51. PexBi3uT ,,BigmiTKa mpO HasBHICTh JOJATKIB” HAMPUKIHII TEKCTY
MIPOTOKOJTY HE 3a3HAYAETHCS.

2.52. IIpoToko:a 3acigaHHs MeAaroriyHoi paju MiJIUCy€e TOJI0BA Ta CEKpeTap
MeIaroriyHoi paau.

2.53. Kaura mpoTOKOJIiB 3aCi/laHb MEAaroriyHol paju pa3oM 13 MaTepiaiamu
JI0 HUX 30€pIraeThCs B OKPEMil TallIIi.

2.54. ®opma Benmenns KamenmapHoro mmaHy poOOTH 3aTBEPIKYETHCS
MEJaroriYHOI0 Pajio0, BPaxOBYIOUM JOCBIJ pOOOTH TMenaroriB, OOI3HAHICTH 3
BUMOTaMU MIPOTPAMH TOIIIO.

Cmy>x00B1 JTUCTH

2.55. Cnyx00B1 JUCTU CKJIQJAIOTHCA 3 METOK OOMIHY 1H(OPMAIIEID MIX
YCTaHOBaMHU SIK:

BIJIMOBI/II PO BUKOHAHHSI 3aB/IaHb, BU3HAYEHHUX B aKTaX OPraHiB JAep>KaBHOI
BJIAJM, TOPYUYEHHSX BUIIMX MTOCAJ0BUX OC10;

BIJIMOBI/1 HA 3aUTH, 3BEPHEHHS;

BIJIMOBI/Il HA BUKOHAHHS JOPYYEHb YCTAHOB BUIIIOTO PiBHS;

BIJIMOBI/1 HA 3alUTH THIIUX YCTAHOB,;

BIJITTOBI/II HA 3BEPHEHHS TPOMA/ISH;



BIJIMOBI/1 HA 3aMUTH Ha 1H(OpMaIIiio;

1HIIIaTUBHI JIUCTH;

CYIIPOBIi/IHI JIUCTH.

2.56. Cnyx00BuUii TUCT 0POPMIIIETHCS HA CTICIIATBHOMY ISl JIUCTIB OJIAaHKY
dopmary A4 (210 x 297 wmimimeTpiB). SIKIO TEKCT JUCTa HE TEPEBUIINYE CEMHU
PSIKIB, BUKOPUCTOBYIOTH OaHk dopmaty AS (210 x 148 minimeTpiB).

2.57. JIuct Mae Taki peKBI3UTH: JaTa, peECTpalliiHUN 1HIEKC, MTOCUIAHHS Ha
peecTpanifHui 1HIEKC 1 aTy JOKYMEHTa, Ha SKUH Ja€ThCsA BIAMOBIIL, aapecar,
3aroJ0BOK J0 TEKCTY, TEKCT, BIIMITKA MPO HASBHICTh JOAATKIB (y pa3i morpedu),
MIJTHUC, BIAMITKA PO BUKOHABIIS.

JlaToro JmMcTa € Jara Moro IMmANMCaHHS, SKa MOBHHHA 301raTHCS 13 JaTOIO
peecTpaliii BUXiHOT KOPECITOHISHIIIT.

Jluct, obopmiiennii Ha Onanky dopmary A4 (210 x 297 wminimMeTpiB), MOBUHEH
MaTH 3aroJIOBOK JI0 TEKCTY, IO BIAMOBIIa€ HA TUTAHHS ,,[TPO 1107,

2.58. OCHOBHUM PEKBI3UTOM CIIyKOOBOTO JIUCTA € TEKCT, 1110, K MPABUIIO,
CKJIaJIAa€ThCS 3 IBOX YAaCTUH. Y TEpIIii YacTHHI 3a3HAYAEThCS MPUUYMHA, M1/ICTaBa
a00 OOTpYHTYBaHHSI IMATOTOBKH JINCTA UM HABOJATHCS IMOCUJIAHHS Ha TOKYMEHTH,
mo OyJIM IMiACTaBOIO IS WOTO CKiIaaeHHs. /[pyra dacTwHa BKIIIOYAa€ BHCHOBKH,
MPOIIO3HUIII1, MPOXaHHS, PILIEHHS TOLLIO, SIK1 PO3MILIYIOThCS 3 a03ally.

2.59 Sk npaBwio, y JUCTI NOPYUIYEThCS OJHE MHUTAHHS. TEKCT JHCTa
BUKJIAJIAE€THCA BiJ MEPIIOi OCOOM MHOXXHHHM 3 BHUKOPUCTaHHSIM CIHIB: ,,JTIPOCUMO
MOBIJIOMUTH...”, ,,pO3’SICHIOEMO, IO0...” ab0 B TPeTbOi 0OCOOM OJHUHH —
,JIOITKUTbHUI HaBUaJIbHUH 3aKian iHpopmye...”

Cnyx00BI JIMCTH MIAMUCYIOTHCS BIAMOBIIHO A0 MyHKTY 2.21. 1i€i
[HcTpyKkiii. ['epOoBOIO MeYaTKO0 3aCBITIYIOTHCS JIUIIE TAPAHTINHI JIUCTH.

II1. Opranizaiiis JOKyMEHTOOOITY Ta BUKOHAHHSI JIOKYMEHTIB

3.1. JlokyMeHTOOOIr 3aKkiaay — 1€ MPOXOHKEHHS JOKYMEHTIB 3 MOMEHTY 1X
CTBOPEHHSI a00 OJIep>KaHHS /10 3aBEpILIECHHSI BUKOHAHHS a00 BIAIpaBICHHS.

3.2. Tlopsiaok AOKYMEHTOOOITY pErjlaMeHTYEThCSl PErjiaMeHTOM pPOOOTH
3aKiany, N0CaJOBUMHU IHCTPYKIISIMU.

3.3. ®dakT 1 jgata HAAXOMKEHHS JTOKYMEHTa [0 YCTaHOBU OOOB’A3KOBO
(bIKCYIOThCS 3a MpaBUIaMU, 3a3HAYEHUMH B MYHKTI 2.26. 1i€i [HcTpyKiii.

3.4. Ha crazaii monepeaHboro po3rsiay 3A1MCHIOEThCS BiIOIp JOKYMEHTIB,
10 HE MIJJISATAI0Th PeECTpaItii.

3.5. PeecTpyroTbcsl TOKYMEHTH HE3aJeKHO B crmoco0y IX JOCTaBKH,
nepeaadi Yu CTBOPCHHS.

Peectpariis JOKyMEHTIB HOJIsira€ y BEJAEHHI 3amUCy OOJIKOBUX IaHHUX MPO
JIOKYMEHT 3a BCTAHOBJICHOIO PEECTPAIIMHOI0 (POopMOIO, SKUM (IKCYeThes (PakT
CTBOPCHHSI, BIAMPAaBICHHS a00 oJiepKaHHS JOKYMEHTA MIJISXOM MPOCTABJICHHS Ha
HBOMY PEECTPAIIMHOTO 1HACKCY 3 MOAANBIIMM 3allMCOM Yy 3a3Ha4eHHX (opmax
HEOOXITHUX BIJOMOCTEH MpO JTOKYMEHT. PeecTparisi TOKyMEHTIB MPOBOJMTHCS 3
METOI0 3a0e3leyeHHsl iX 00Ky, KOHTPOJIO 3a BUKOHAHHSM 1 OINEpaTUBHUM
BUKOPUCTAaHHSAM HasiBHOI B IOKyMEHTax iHdopmariii.

3.6. JlinoBi marepu, skl HAIXOIATh JI0 3aKJaay PEECTPYIOThCS y KypHasl
peectpaliii BXIIHUX JOKYMEHTIB, a Ti, 110 BIAMPABISAIOTHCS 3 HBOTO Y KypHai
peecTpallii JOKYMEHTIB, CTBOPEHUX 3aKJIaJ0M.
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3.7. JIOKyMEHTH pEeCTPYIOThCS 3a TpymamMH 3ajie’KHO BiJ Ha3BU BUIY,
aBTOpa 1 3MICTy JOKYMeHTiB. Hanpukiiazg, okpeMo peecTpyroThCs:

JOPYYCHHSI BHINUX IOCAAOBUX 0Ci0, 3amuTH, 3BEPHEHHS, a TaKOX

KOPECTIOH/ICHITIS, 110 HaTIUIIIIA 10 3aKIamy;

HaKa3W 3 OCHOBHOI MISUTBHOCTI 3aKJIaay;

HaKa3M 3 aIMIHICTPATUBHO-TOCIIOAAPCHKUX ITUTAHbD;

HaKa3W 3 KaAPOBUX MUTaHb (0COOOBOTrO CKIIaay) (BIAMOBIAHO 10 iX BUAIB Ta

CTPOKIB 30epiraHHs);

aKTH peBi3iil (IHAHCOBO-TOCIOAAPCHKOTL TISUTBHOCTI;

OyXraiaTepchKi JOKYMEHTH;

3asIBKM Ha MaTepiajbHO-TEXHIYHE TTOCTAYaHHS;

CITy>KOO0B1 JIUCTH;

BEPHEHHS TPOMAJISH;

3aMUTH Ha 1HPOPMAIIIIO.

@dakcorpamMu (mamepoBl KOMii JOKYMEHTIB, NEpeNaHl 3 BUKOPUCTAaHHSIM
3ac001B (PAKCUMUIIBHOTO 3B’S3KY) PEECTPYIOTHCSA OKPEMO BiJ IHIIHUX JOKYMEHTIB.

JIOKyMEHTH, 10 MEepearoThCs eIEKTPOHHOIO MOIITOK y CKaHOBaHIN (opmi
0e3 €eJIEKTPOHHOTO LHU(PPOBOro MIAMNUCY, PEECTPYIOTHCS OKPEMO Bl IHIIUX
JIOKYMEHTIB 13 3a3HAYCHHSIM €JICKTPOHHOI apecH BiITpaBHHUKA Ta aJpecara.

Ilin 4vac peecTpauii JOKYMEHTY HAJA€ThCA YMOBHE IIO3HAYEHHS —
peecTpaliiHuil 1HJIeKC, KU O(QOPMITIOETHCS BIAMOBIAHO A0 MYHKTY 2.16. miei
[HCTpYKIIII.

B 3akmanax Moxke 3acTocoByBaTHCS OfHa 3 GOpM peecTparlii JOKyMEHTIB —
JKypHaJbHa, Y1 aBTOMATHU30BaHA (3 BUKOPUCTAHHSAM CHEIIAIbHUX KOMII FOTEPHHUX
porpam).

3.8. Kuurm, siki BeIyThCs KEPIBHUKOM 3aKjaay, OOOB'S3KOBO MOAPKYIITHO
MIPOHYMEPOBYIOTHCS, MPOITHYPOBYIOTHCS, MIAMUCYIOTHCA KEPIBHUKOM 3aKjiamy 1
CKPITUTIOIOTHCS MEYATKOIO.

3.9. Kawnra(u) Haka3iB 3 OCHOBHOI JIISITEHOCTI, KaJpOBUX IMUTAaHb (0COOOBOTO
ckiany) Ta Kaura(u) peectpailii  Haka3iB  00O0B’SI3KOBO MOAPKYITHO
IIPOHYMEPOBYIOThCS, MPOUIHYPOBYIOTHCS, MIAMUCYIOThCS KEPIBHUKOM 3akjamy 1
CKPITUTIOIOTHCS MEYATKOIO.

3.10. KonTponp 3a BUKOHaHHSAM JOKYMEHTIB 3JIACHIOETHCS 3 METOHO
3a0€3MeUYCHHs] CBOEYACHOTO Ta HAJIEIKHOTO 1X BUKOHAHHSI.

3.11. KoHTponb 3IIACHIOEThCS 3a BUKOHAHHSM YCIX 3apeeCTPOBAHMX
JIOKYMEHTIB.

IV. CucremaTn3anisi Ta 30epiraHHs JOKyMeHTIB

4.1. Homenknatypa cmpaB — II¢ OOOB’SI3KOBUUM JJII KOXKHOTO 3aKJIaTy
CUCTEMATHU30BAHUIA TIEPENIiK Ha3B (3aroJioBKIB) cmpaB, MO (GOPMYIOTbCS B 1l
JIJIOBOJICTBI, 13 3a3HAYCHHSIM CTPOKIB 30€piraHHs CIIpas.

4.2. HomeHknaTypa crmpaB IpuU3HA4Y€Ha JJi1 BCTAHOBJICHHS B YCTaHOBI
€IMHOTO TOPAIKY (POpMYBaHHs CIIpaB, 3a0e3neyeHHsl iX OO0JiKy, ONepaTHUBHOTO
MOIIYKY JOKYMEHTIB 3a iX 3MICTOM 1 BHJIOM, BM3HAuU€HHsI CTPOKIB 30epiraHHs
CIIPaB 1 € OCHOBOIO JIJISl CKJIAJIEHHSI OMUCIB CIPaB MOCTIHHOTO Ta TPUBAIOTO (ITOHA/
10 pokiB) 30epiranfs, a TakoX [Jsi OOJIKY crpaB TumM4acoBoro (1o 10 pokiB
BKJIFOYHO) 30epiraHHs, sika MOTOKYETbCS 3 apXIBHOI CIYXOOK yHpaBiIiHHS
ocBitH 1 pa3 Ha 5 POKIB.



4.3. B 3akiajii ckiia1aeThCsl HOMEHKIIATYpa CIIPaB 3aKiiaay (101aTok S).

4.4. 3aroioBOK CIpaBH MOBHUHEH YITKO Yy CTHCIIN y3arajdbHeHIH (opmi
BiIoOpaXkaTu CKJIAJ 1 3MICT JOKYMEHTIB CITPABH.

3aroJ0BOK CIPaBH CKJIAJAETHCS 3 €JIEMEHTIB, 110 PO3MILIYIOTHCS Y TaKii
MOCHIOBHOCTI: Ha3Ba BHJAY CHpaBH (JUCTYyBaHHS, KypHajl, KHUTA TOIIO) YU
BUJy JOKYMEHTIB y cmopaBi (HaKa3uW, MPOTOKOJU, aKTH TOIIO); aBTOP
JOKYMEHTIB  (HaliMEHyBaHHA  3aKjlajay); KopecmoHaeHT abo  ajgpecat
(HaiiMeHyBaHHS YCTaHOBH, 1O SKOi aJpecoBaHl a0 BiJ SKOI HaJIHILIN
JOKYMEHTH); KOPOTKHM 3MICT JOKYMEHTIB CIpaBu (MMUTaHHA, 3 SKOTO
dbopmMmyeThes cripaBa); narta (mepioa), 0 SAKOi HaJeKaTh JOKYMEHTH CIIPaBH;
BKa31BKM Ha HAsIBHICTb KON JTOKYMEHTIB Yy cripaBi (y pa3i moTpedn).

VY 3arosioBkax 0co0oBHX (IEpCOHAIBLHMX) Ta 1HIIUX CIPaB, IO MICTATh
JIOKYMEHTH 3 OJHOT'O THUTaHHS, MOB’S3aH1 MOCIIJOBHICTIO BEJACHHS MPOIEIYP
JILJIOBOJICTBA, BXKUBAETHCS TEPMIH ,,clIpaBa’, Hanmpukian: ,,OcoboBa crpasa’”.

VY 3arosioBkax cmpaB, II0 MICTSITh JOKYMEHTH 3 OJHOTO MUTAHHS, HE
OB’ sI3aH1 MOCIIAOBHICTIO BEJEHHS MPOUEAYP A1JIOBOJICTBA, BXXUBAETHCS TEPMIH
,JOKYMEHTH”, a TiCisi HBOTO B Jy)XKaxX 3a3HAuyalOThCI OCHOBHI BHUIHU
JOKYMEHTIB CIIpaBH, HANpUKIanA: , JIOkyMeHTH (NJaHH, aHKETH, AOBIJIKH) IPO
NPOBEIECHHS OIJIANY CTaHy JUIOBOJCTBA Ta apXiBHOI CHpPaBU Yy JOLIKIIBHOMY
HaBYAJIbHOMY 3aKjaji’”.

TepMiH ,,JOKYMEHTH  BXXMBA€ThCA TaKOX Y 3arojoBKax CIpaB, MO0
MICTATh JOKYMEHTU-IOJATKU JIO0 OyJb-SKOTO pO3MOPSIYOTO JTOKYMEHTA
3aKJany.

VY 3aromoBkax cmpaB, IO MICTATh IUIAHOBO-3BITHY JOKYMEHTAIIO,
3a3Ha4Ya€eThCs mepioa (Micsilb, KBapTai, MiBpIYYs, PiK), B SIKOMY IJIAHYETHCS
CTBOPEHHS IOKYMEHTIB, a00 mepiof iX GaKTUYHOTO BUKOHAHHS, HAPUKJIIA:

1. IIlnaH OCHOBHHUX OprasizamiiHUX 3aX0/iB 3akiaany Ha 20 PIK;

2. 3BIT IpO BUKOPUCTAaHHS OI0KETHUX KOIITIB 3aKkjagy 3a 20 piK.

ITig yac po3MmillleHHS 3aroJiIOBKIB CHpaB y HOMEHKJIATYpl BPaXOBYETHCS
BAXKJIMBICTh JOKYMEHTIB, BKJIIOYEHHUX [0 CIpaBU, iX B3aeEMO3B’A30K. Ha
MOYaTKy PO3MIIIYIOTHCS 3ar0JIOBKH CIPaB 00 JOKYMEHTIB, SIK1 HQAIAIIIN Bij
OpraHiB BUUIIOTO PiBHSA, Jaidl — IOAO OpraHi3amiiHO-po3nopPsAIUOT
JNOKYMEHTaIlli, TJAHOBO-3BITHOI JOKYMEHTaIlli, JUCTyBaHHs, OOJIKOBO-
JOBIIKOBUX BHUJIB JOKYMEHTIB. Y KOXHIA 3 IUX TPyl AOKYMEHTH TaKOX
PO3MINTYIOTHCS 3 YpaxXyBaHHSAM BaKJIMBOCT1 Ta CTPOKIB 30epiraHHs.

4.5. ®opMmyBaHHs cHpaB — I TPYINyBaHHS BUKOHAHUX JOKYMEHTIB Y
CIIpaBH BIAMOBIIHO 10 HOMEHKJIATypH CIIPaB.

4.6. Ilix yac ¢hopMyBaHHS CIpaB CIiJ JOTPUMYBATUCS TAKUX 3araibHUX
MpaBuj: BMIIIYBaTH y CHOPaBU TUIBKM BUKOHAHI JOKYMEHTH BIJMOBIAHO IO
3aroJIOBKIB CIIpaB B HOMEHKJIATYp1; IPYMyBaTH y CIpaBU JOKYMEHTH, BUKOHAHI
IPOTSATOM OJHOTO KaJeHJapHOTO pOKY, 3a BHHSATKOM TMEpPEXiHUX CIpaB
(BeayThCsl MPOTATOM KIIBKOX POKIB), OCOOOBUX CIpaB; BMIIIyBaTH Yy CIpaBU
Juile opuriHaau abo y pas3i iX BIACYTHOCTI 3acCBilU€HI B YCTaHOBJICHOMY
NOPSAJIKY KOMIi TOKYMEHTIB; HE JIONMYCKAaTH BKJIOYEHHS JI0 CIpPaB YOPHOBHX,
O0COOMCTUX JOKYMEHTIB, PO3MHOKEHHUX KON Ta JOKYMEHTIB, IO MiJJISITal0Th
NOBEPHEHHIO; OKPEMO TpylyBaTH Yy CHpaBU JOKYMEHTHM MOCTIHHOIO 1



TUMYacoOBOTro 30epiraHHs; 3a 00CSIroM clipaBa He MOBUHHA nepeBuinyBaTu 250
apkymriB (30—40 MUTIMETpiB 3aBTOBIIIKH).

4.7. JIOKyMEHTH TPyOyIOTbCS Yy CIpaBU B XPOHOJOTIYHOMY Ta/abo
JOT1YHOMY MOPSIKY.

4.8. IlomoxeHHs, TpaBwia, I1HCTPYKIi  TOWIO, 3aTBEPJKEHI
pO3MOPSIAYMMU  JOKYMEHTaMH, TPYIYIOThCS  pa3oM 13 3a3HAYCHUMU
JTIOKYMEHTaMHU.

4.9. Haka3u 3 OCHOBHOI MISJIBHOCTI 3aKjaay, 3 aJAMiHICTPaTHUBHO-
rocrnoJapChKuxX MUTaHb, 3 KaJIPOBUX MUTaHb (0COOOBOTO CKIIaNy) IPyNyIOThCA Yy
pi3Hi cnpaBu. Haka3u 3 KaJpoBuUX MUTaHb (0COOOBOrO CKIIaay) TPYMYHOThCS
BIIMTOBIJTHO /IO 1X BHUJIB Ta CTPOKIB 30€piraHHs.

4.10. ITpoTokonu 3aciiaHb KOJIETriaJbHUX OpPTaHiB I'PYINYIOTHCS y CIpPaBU
B XPOHOJIOTIYHOMY TIOPSAJAKY 1 3a HomepaMu. JlokymMeHTH 10 3acijaHb
3a3HAYEHUX OPraHiB CUCTEMATU3YIOThCS 3a JaTaMH Ta HOMEpPaMH MPOTOKOJIIB, a
B MeXaxX TPYIHU JTOKyMEHTIB, 1[0 CTOCYIOTHCSI OJTHOTO MPOTOKOIY, — 3a MOPSIAKOM
JIIEHHUM 3aC1JaHHs.

4.11. JlopydyeHHs yCTaHOB BHUIIOTO PiBHA 1 JOKYMEHTH, MOB’s3aHI 3 iX
BUKOHAHHSM, TPYNYIOThCSA y CIpaBU 3a HampsiMaMu JISJIBHOCTI 3akiany abo 3a
aBTOpPAMM IHILIATUBHUX JIOKYMEHTIB. JIOKYMEHTH Yy HEBEIMKIA KUIBKOCTI
TPYIYIOTBCS B OJTHY CHpaBy. Y CIIpaBi TOKYMEHTH CHCTEMATHU3YIOThCS 3a JaTaMU
JOpYYEHb.

4.12. 3atBep/KeH1 IJIaHU, 3BITH, KOIITOPUCH TPYITYIOTHCA Y CIIPABH OKPEMO
BiJl TPOEKTIB IIUX JIOKYMEHTIB.

4.13. JIuctyBaHHS TPyNy€EThCS 32 3MICTOM Ta KOPECTIOHIEHTCHKOIO 03HAKOIO

1 CHCTEMAaTHU3Y€ThCA B  XPOHOJOTIYHOMY TIOPSZKY: JTOKYMEHT-BIJIIIOBIIb
PO3MIITYETHCS 32 TOKYMEHTOM-3aIUTOM.
Po3paxyHkoBo-TaTiHI  BIIOMOCTI (0COOOBI paxyHKH) TMPAIIBHUKIB 3aKjIaay
CUCTEMATU3YIOThCSI B MEXKax pOKY 3a MpI3BULIAMU B alipaBITHOMY MOPSIKY, a
BIJIOMOCTI Ha BHIUIATy TpomIeil (BIAOMOCTI HapaxyBaHHsS 3apOOITHOI IUIATH)
MOBUHHI OyTH c(pOpMOBaH1 HIOMICSIIA 32 PIK.

4.15. MertonuyHe KEpIBHUUTBO 1 KOHTPOJIb 3a (POPMYBaHHAM CIpPaB y
3aKJajl Ta ii CTPYKTYPHUX MiApO3AiIax 3A1MCHIOEThCS IIIOBOAOM Y 0CO00I0, Ha
Ky MOKJIAJa€EThCS OpraHizailis AIJI0OBOJICTBA B 3aKJIa/Il.

4.16. lokyMeHTAallis 3aKjaay 30epiraerbcsi y crneuiajbHo 00J1aJHAHUX
madax 4u ceiidax i 10 Hei He MOBUHHI MaTH JOCTYN CTOPOHHI 0CO0H.

4.17. TIlpm 3miHI KepiBHHMKA 3akjajy OpraHizaliiiHo — po3nopsada
JIOKyMEHTAIlisl TIePEIAa€ThCsl HOBOIPU3HAYEHOMY KEPIBHUKY 3T1IHO 3 aKTOM
npuiiomy-nepenadi.

4.18. JIoKyMEHTH IO HE MiJUISraloTh MOCTIHHOMY, TPUBAJIOMY 30€piraHHIo,
BIJIMOBITHO aKTy, CKJIAJCHOTO CIEIIaIbHO YTBOPEHOK EKCIEPTHOIO KOMICIETO,
BUJIYYAIOThCS Ta 3HUMIIYIOTBCS Yy BCTAaHOBICEHOMY 3aKOHOJABCTBOM MOPSIKY
(momatox 6).

4.19. JlokyMeHTH 3 4acy CTBOPEHHS (HAIXOKEHHS) 1 10 Tiepeaayi 10 apXiBy
3aKiaay 30epiraroThCs 3a MiclieM iX (opmMyBaHHS.

KepiBHuku 3akmamy 1 TpamiBHUKHM, BIJIMOBIJAIbHI 32 OpraHi3aliio
JIJIOBOACTBA 3000B’s13aH1 3a0€3MeUnTH 30epiraHHs JOKYMEHTIB 1 CIIpaB.



4.20. ¥V pobouux KiMHaATaxX CIpaBy MOBHHHI 30€pIiraTucs y BEpTUKAILHOMY
MOJIO)KEHHI B mmIadax, MO 3aKpUBalOThCA. /[l MiABUINEHHS ONEPaTUBHOCTI
PO3IIYyKY TOKYMEHTIB CIPaBH PO3MIIIYIOTHCS BIAMOBIAHO 10 HOMEHKJIATYpH
cnpaB. Ha xopiHIfAX OOKJIaJIMHOK CHOpaB 3a3HAYalOTbCAd  IHIACKCH 32
HOMEHKJIaTypOIO.

4.21. Bupaua cmpaB y THMYacoOBE KOPHCTYBaHHsS MpAIliBHUKAM 3aKJIaay
3IACHIOETHCS 3 T03BOJIY KEpIBHHUKA 3aKJaay, B IKOMY O0ys0 chOpMOBAaHO CIPaBY,
IHIIMM YCTaHOBaM — 3 MHCHMOBOTO JI03BOJIy KepiBHUKa 3akiany. Ha Bumany
CIIPaBy CKJIAJA€ThCS KapTKa — 3aMIHHUK. Y KapTiil 3a3HA4alOThCS 1HJIEKC CIIPaBH,
3aroJIOBOK CIIpaBW, Jara ii Bujayi, ocoba, sKii cIpaBy BHJAHO, jara ii
MOBEPHEHHS, MIANMUCH OC10, K1 BUJAIU Ta IPUNHSIN CIIPaBY.

4.22. HagaHHs cripaB y TUMYacoBE KOPUCTYBAHHS 3/1MCHIOETHCS HE OLIBII
SK Ha OJTUH MICAIIb.

4.23. BuiydyeHHsI [OKYMEHTIB i3 cnpaBH MOCTiiHOro 30epiraHHs
3a00pPOHSIETHCSI. Y  BHHATKOBHX BHIAJAKAX BWIYYEHHSI JIOKYMEHTIB
JOIYCKAETHCS 3 103BOJIY KepPiBHUKA 3aKJIaAy 3 000B’I3KOBUM 3aJIHIIIEHHAM Y
CIpaBi 3aCBiIYEHUX HAJIEKHUM YMHOM KOIIiid.

V. Ilopsiaok MiArOTOBKHM CIIPaB 10 nepeaayi AJis apxXiBHOI0 30epiraHus

[IpoBeaeHHsT €KCHEPTHU3U LIHHOCTI JTOKYMEHTIB MOJIATAaE y BCEOIYHOMY IX
BUBYEHHI 3 METOIO0 BHECEHHSI J10 apXiBHOTO (POHIY 3aKjaay abo BHIIyYEHHS 3 HbOTO
Ta BCTAHOBJICHHS CTPOKIB 30€piraHHs JOKYMEHTIB, III0 HE IMiJISATal0Th BHECEHHIO
JI0 apXiBHOTO (DOHTY.

Jlns oprani3zaiiii Ta MPOBEICHHS €KCTIEPTH3U IHHOCTI JJOKYMEHTIB Y 3aKJIal
YTBOPIOETHCS €KCIIEPTHA KOMICII.

Excrieptrza IIHHOCTI JOKYMEHTIB TMPOBOJUTHCA IIOPOKY EKCIEPTHOIO
KOMICI€I0 3aKJIajy.

[linm yac TpOBENEHHS EKCIEePTU3U IIIHHOCTI JIOKYMEHTIB 3I1HCHIOETHCS
BIJIOIp TIOKYMEHTIB MOCTIHHOTO Ta TpuBayioro (monan 10 pokiB) 30epiranHs s
nepeaadi A0 apxiBy 3aKiIaay, BIJIYYCHHS U1 3HUIIECHHS JTOKYMEHTIB 1 CIIpaB 3a
MUHYJ POKH, CTPOKH 30€piraHHs SKUX 3aKiHUMITUCS.

BwirydeHHS JMOKYMEHTIB /IS 3HHUINCHHS O€3 TPOBEICHHS IOMEPEIHBOI
€KCIIEPTU3H iX IHHOCTI 32a00pOHSAETHCA.

5.5. 3a pe3yibTaTaMud EKCIIEPTHU3M IIIHHOCTI JIOKYMEHTIB Yy 3aKjail
CKJIQJAI0ThCS OMUCH CIIPaB MOCTIHHOTO, TpuBasoro (moxasa 10 pokis) 30epiranss, 3
KaJIpOBUX MHUTaHbh (OCOOOBOTO CKJIaay) Ta aKT MPO BWIYYCHHS Ui 3HUIICHHS
JIOKyMEHTIB, HE BHECEHUX J0 apXiBHOTO (OHIY (10AaTOK 7).

5.6. 3BenmeHi omucu CmpaB TOCTiMHOTO, TpuBajmoro (moHan 10 pokiB)
30epiradHs Ta 3 KaJ[poBUX MUTaHb (0COOOBOTO CKJIATy) Ta aKT MPO BUITYUEHHS IS
3HMINCHHS JOKYMEHTIB, HE BIJHECEHHUX [0 apXiBHOTO (OHIY 3aKjamy,
PO3TIIAIAI0THCS €KCTIEPTHOI0 KOMICIEI0 3aKliaqy OJHOYAcHO. Taki akTH pa3oMm 3
OMKMCAaMH CIpaB TMOCTIHOrO 30epiraHHs Ta 3 KaJApOBUX MUTaHb (0COOOBOTO
CKJIaJly) MOJAIOTHCS B YCTAHOBJICHOMY IMOPSIAKY Ha PO3TJIsi/l €KCIIEPTHO-TIEPEBIPHOT
apxiBHO1 KoMicii. [ToromkeHi akTu 3aTBEPKYIOThCS KEPIBHUKOM 3aKjaay, MiCis
4YOro yCTaHOBA Ma€ MPaBO 3HUIIUTU JOKYMEHTH.

JIokyMeHTH TUMYacoBOro 30epiraHHs, c(GOpMOBaHI Yy CIpaBU, HE
MIJITABAIOTHCS, apKyIll HE HYMEpPYIOTbCS, YTOUHEHHS €JIEMEHTIB OhOpPMIICHHS



OOKJIaIMHKK HE TPOBOJUTHCSA, 32 BHUHATKOM TMEPBUHHOI OyXrajaTepchbKoi
JIOKYMEHTAIIl].

[Ticas 3akiHUEHHS AUTOBOJHOTO POKY /0 HAamKCIB Ha OOKJIAJMHKAaX CIpaB
NOCTIHHOTO 1 TpHUBAJIOro 30epiraHHs BHOCITBHCS HEOOXiNHI  YTOYHEHHS,
NEPEeBIPAETHCS BIANOBIIHICTD 3aroJIOBKIB CIIpaB Ha OOKIAJWHII 3MICTY MiAIIUTHX
JIOKYMEHTIB, BHOCSATHCS Y pa3i MOTpeOH 710 3ar0JI0BKa CIIPaBH J0IaTKOBI BiJOMOCTI
(MpOCTaBIAIOTECA HOMEPH HaKasiB, MPOTOKOJIB, 3a3HAYaIOThCS BUAM 1 (popmu
3BITHOCTI TOIIIO).

Jlata Ha OOKJAIWHII CHpaBU IOBHHHA BIAMOBIIATH POKY IOYATKy 1
3aKIHUCHHS CIIpaBH; Yy CIIpaBi, 0 MAa€ JTOKYMEHTH 3a OUIbII paHHI POKH, HIXK PIK
YTBOPEHHS CIIPABH, IiJl AATOI0 POOUTHCS HAMMKC: ,,€ TOKYMEHTH 32 ... POKU .

Ha oOxnanuHIi cripaBy MPOCTABIISETHCSI HOMEP CIPABH 3a 3BEICHUM OIKCOM 1 3a
HOTOJKEHHSM 3 apX1BOM 3aKJjiaay — HOMEp Onucy 1 GoHay.

V pasi 3MiHM HaliMEHYBaHHSI 3aKJIay MPOTITOM MEPioay, IKU OXOILTIOIOTh
JOKYMEHTH cIipaBH, ab0 MiJg 4Yac Mepedadl CIpaBd [0 IHIIOI YCTaHOBH Ha
OOKJIaIMHIIl CIPaBH 3a3HAYAETHCS HOBE HAMEHYBAHHS YCTAaHOBM (3akjamy), a
nonepeHe OepeTbes B IYKKU.

Hanucu Ha oOximaguHKax crpaB MOCTIHHOTO Ta TpuBaioro (monan 10 pokiB)
30epiranHs poOJIATHCS YITKO YOPHHUM CBITJIOCTIMKMM YOPHWJIOM ab0 NacTolo.
3a00pOHSAETHCS HAKJICIOBAHHS TUTYJILHOTO apKyIlla Ha OOKIIQIUHKY CIIPaBH.

CrnpaBu noctiiHOro Ta TpuBajioro (moxasa 10 pokiB) 30epiranHs, 3 KaJJpoBUX
nuTaHb (0COOOBOIrO CKJIaay) 4epe3 JiBa POKH IMICIs 3aBEPIICHHS iX BEACHHSA
NEepealoThCsl 0 apXiBy 3aKjay B YIOPSJIKOBAHOMY CTaHl JUIsl IMOJAJIbIIOrO
30epiraHHs Ta KOPUCTYBaHHS.

CnpaBu TuMyacoBoro (mo 10 pokiB BKIIOYHO) 30€piraHHS MOXKYTh
nepeaaBaTUCs 0 apXiBy 3aKjIaay 3a PIIICHHSM ii KepiBHUKA.

[lepenaua crpaB 10 apXiBy yCTaHOBM 3IIMCHIOETHCS 3a TpadikoM 3aTBEPIKEHUM
KEPIBHUKOM 3aKjIafy.

CnpaBu mocriiiHoro Ta TpuBasioro (moHag 10 pokiB) 30epiraHHs
NEePealoThCs 0 apXiBY 3aKIaay 3a OMMCAMHU.

VY KiHIII KOXXKHOrO MPUMIPHUKA OMUCY 0c00a, BIANOBIJalbHA 332 BEICHHS
apXxiBy 3aKkjiaay, pO3MUCYEThCS Y MPUUHSITTI CIpaB 3 000B’SI3KOBUM 3a3HAUYCHHSIM
KUIBKOCTI (LU(paMu 1 cTOBaMu) MepeJaHuX CIPaB 1 MPOCTABIISIE ATY.

CropaBu, 10 MepenalwTbcs 10 apXiBy 3akiady, MOBHHHI OyTH 3B’s3aHi
HAJIe)KHUM YHHOM.

YcranoBu 3000B’s3aHi 3a0e3mednTH 30€epiraHHs apXiBHUX JOKYMEHTIB Ta
nepeaady JOKYMEHTIB, 110 HajeXaTh J0 apXiBHOTO (DOHMy, MicCisl 3aKiHYCHHS
BCTAHOBJICHUX TPAHWYHUX CTPOKIB I1X 30€epiraHHs B apxiBl YCTAaHOBHU JIJIs
MOCTIIHOTO 30€piraHHs /10 BiAMOBIAHOTO apXiBy.

Jomarok 1
1o [aerpykii (myHKTy 1.4)



IlepeJtik 000B’SI3KOBOI0 CKJIAAY JOKYMEHTIB BiINIOBIIAJBHICTH 32
(popMmyBaHHA Ta 30epiraHHs IKUX HECYTh:

1. KepiBHUK 3aKj1aay:

1.1. JlitteH3is Ha MPaBO BEICHHS 3aKJIaJ0M JISIIBHOCTI 3 HAJaHHS OCBITHIX
MOCIIYT (CTOCY€ETHCS JIUIIIE 3aKJIaiB TPUBATHOT ()OPMH BIIACHOCTI).

1.2. CBigonTBO PO ACPIKAaBHY aTECTAIliIO 3aKJIaay Ta MaTepialid JIepKaBHOT
aTecTarii.

1.3. CraryT 3aknany.

1.4. Kuuru peectpaiiii Haka3iB 3 OCHOBHUX MHUTaHb JISUIBHOCTI Ta KaIpPOBUX
NUTaHb, MAnKu 3 HakazaMu. [Ipu BIJCYTHOCTI KOMIT'IOT€pa KHUTH HAaKa3iB 3
OCHOBHMX IHTaHb AISUIBHOCTI Ta KaJpOBUX MHUTaHb BEIYThCS Y PYKOIHCHOMY
BUTJIS/I.

1.5. Piunmii ruian poOOTH 3aKkjiajy Ha HABYAIBHUM PIK Ta O3J0pOBUUI
nepioz.

1.6. Kaura nmpoToKoJIiB 3aciTaHb Me1arorigHol paay 3aKiary.

1.7. Kuura 061iky 0cOO0BOT0 CKJIay MPaIliBHUKIB.

1.8. Oco06o0Bi cipaBy MpaIiBHUKIB 3aKJIATy.

1.9. TpynOBi KHIKKH MPAIIBHUKIB Ta KHUATA O0JIIKY TPYJAOBUX KHUKOK.

1.10. XXypuan(u) oOmiKy BXITHMX TOKYMEHTIB Ta pEeECTpallii JTOKyMEHTIB,
CTBOPEHUX 3aKJIaJ0M (JI0JaTOK 8).

1.11. Marepianu moOa0 MNPOBEAEHHS aTecTallii MeJaroriyHuX Ta I1HIIUX
MpaIiBHUKIB 3akiaay (3asBHU, CIUCKH TMPAIIBHUKIB, fAKI aTECTYIOThCS, Ta iX
XapaKTEepPUCTHKHU, rpadik poOOTH arecTamiitHoi KOMICIi,IPOTOKOIU 3aciiaHb
aTeCTallfHUX KOMICIH TOIIO).

1.12. Komii JOKyMEHTIB CTaTUCTHYHOI 3BITHOCTI.

1.13. I'padixu poOOTH MPAIIBHUKIB 3aKIAIY.

1.14. TIpaBuia BHYTPIIIHBOTO TPYOBOTO PO3MOPSIKY.

1.15. TTocanosi (poOoui) IHCTPYKIIIi MPALIBHUKIB 3aKjIady.

1.16. XXypuan npuOyTTs (BUOYTTS) IiTEH y 3aKiiai.

1.17. Kuaura npuiioMy Ta nepenayi cupas IpH 3MiHI KEpIBHUKA 3aKJIaay.

1.18. TlpoTtokonu: 3aradbHUX 300piB MpAIiBHUKIB 3aKjiaay, BUPOOHHUYUX
Hapaj, 0aThbKIBCHKHX 300piB, 3aCiJaHb OaThbKIBCHKUX KOMITETIB.

1.19. MaTtepiayii IIOpIYHOTO 3BITYBAHHS KEPIBHUKA 3aKJIALY.

1.20. KoHTpompHO - Bi3uTallliHa KHUTA 3aKIaIy.

2. BuxoBaTeib-MeTOMCT:

2.1. Tlnan poGoTw.

2.2. IlepcrieKTUBHMI IIIaH IMABUINEHHS KBajiikaiii Ta MpOBEICHHS
aTecTallli IeAaroriyHux IpariBHUKIB.

2.3. KapTtoreka matepiamiB, oOagHaHHs, MyOIiKaI(iid MepIOANYHAX OCBITHIX
BUJIaHb,  TICUXOJIOTO-TIEJATOT1YHOI, METOAMYHOI  JITEpaTypH, TMEPeIOBOTO
MeIaroriyHoro JI0CBIIY METOJIMYHOTO KaOIHETy 3aKiamdy.

2.4. JloBigkd, JOMOBIJHI 3alMUCKA TPO CTaH HAaBYAJIBHO-BUXOBHOI 1
METOJUYHOT pOOOTH Ta 3aXOAH IIOJI0 11 BIOCKOHAJICHHS.

2.5. Marepianu npoBeAeHUX CEMIHAPIB, 3BITH TBOPYHUX, MPOOJIEMHUX TPYII,
KOHCIIEKTH 3aHSTh; MPOrpaMu CBATKOBUX 3aXOJ(iB, PO3Bar, TeaTpajibHUX BHUCTAB;
MaTtepialid 3 10CBiAY pOOOTH, EKCIIEPUMEHTAIBHUX JTOCTIKEHb.



2.6. Kuurm o0miky (mociOHMKIB, ITPOBOTO, AWJAAKTUYHOIO OOJaJHAHHS
TOIIO).

2.7. Marepianu IpoBeJICHHs MEAaroriyHuX paj 3aKiamy.

3. BuxoBareib:

3.1. Ilmau poGoTH.

3.2. Kypnan 06iKy II0JJ€HHOTO BiJIBITyBaHHS IPYIHU AITbMH.

3.3. Kuura BimomocTeit npo aiTeil Ta iXxHiX OaThbKiB.

3.4. JIucTok 310pOB’s JITEH.

3.5. KaproTteka IuIaKTUYHUX IrOp, METOJUYHUX PO3POOOK (KOHCHEKTU
PI3HUX BUIB pOOOTH 3 JITBMH TOIIO).

4. IncTpykrop 3 Qi3KyJabTYpH:

4.1. [Inan po6oTH.

4.2. JIucToK 310pOB’s JIITEH.

4.3. KaproTeka METOIUYHUX PO3pOOOK (KOHCHEKTH PI3HUX BUAIB poOOTH 3
JITbMH, CLIEHAP1l CHOPTUBHUX 3aXO/IIB).

4.4. I'padix poOOTH (DI3KYIBTYpHOTO 3aily, 3aTBEPIKEHUN KEPIBHUKOM
3aKJamy.

5. KepiBHMK My3uYHMIA:

5.1. [1nan poboTw.

5.2. Ilnan mpoBeAEHHS MACOBHUX 3aXOJIB, JIMCTB MY3UYHO-ECTETUYHOTO
UKITY

5.3. KapToTreka MeToAMYHUX PO3POOOK (KOHCIEKTH PI3HUX BHJIIB POOOTH 3
JTITBMU, CIIEHAP1l My3UYHUX CBST TOIIO), My3UYHO-TUJAKTUYHUX 1TOP.

5.4. T'padik pob0TH My3UYHOTO 3aJTy, 3aTBEPIXKEHNUN KEPIBHUKOM 3aKJIaJy.

6. KepiBHUK rypTka
6.1. [Iporpama, 3a SIKOIO IIPaItO€ TYPTOK.
6.2. Kypnan mnanyBaHHs Ta 00JIIKY TYPTKOBOI POOOTH.
6.3. I'padik poOoTH, po3Kiaa 3aHATh, CIUCOK MITEH , 3aTBEPIKEHI KEPIBHUKOM
JTOMIKIJIBHOTO HABYAIBLHOTO 3aKJIafy.
6.4. KapToTeka NUIAKTUYHUX IrOp, METOAMYHUX PO3POOOK (KOHCIEKTH PI3HUX
BU/IIB pOOOTH 3 JITHMU TOILIO).

/. Buntenn-gedexrosior (Jioromen, cypaomenaror, THugIoneaaror,
ojiropeHomnenaror):

7.1. Kaura o6umiky aiTeil 13 3a3HaYSHHSIM J11arHO3Y.

7.2. KapTka MOBHOTO PO3BUTKY Ha KOXXHY JUTHHY.

7.3. lnnuBinyanpHa KapTKa PO3BUTKY AUTHHH.

7.4. Kanenmapuuii miad poOOTH Ta TUTaH 1HIUBIAYaIbHOI pOOOTH, 3aHATH Y
miarpynax.

7.5. Knura anainizy pe3yIbTaTUBHOCTI KOPEKIIIHHOT pOOOTH 3 IITHMH.

7.6. Butsru 3 mpoTOKOMIB MCUXOJIOTO-MEIUKO-TIEarOT19YHOI KOHCYIbTAITl
Ha KOXKHY JTUTHHY.

7.7. Knura B3a€MO3B’ 13Ky MK J1€(DEKTOJIOrOM 1 BUXOBATEJIEM I'PYIIH.

7.8. I'padik poboTH KabiHETY, 3aTBEPAKECHUN KEPIBHUKOM 3aKjIaly.

8. llpakTuyHMii mcuxoJior (cowiaabHUI Meaaror):

8.1. Ilnanu poOoTH Ha piK (MICSIIb).

8.2. ®opMH CTATUCTUYHOT 3BITHOCTI BCTAHOBJIEHOTO 3pa3Ka.



8.3. IHmuBigyanbHI KapTKH IICHXOJOTO-IEIaroriYHOro J11arHOCTYBAaHHS
TTEHN 3aKiIamy.

8.4. Kypuanu iHaUBIAyaTbHUX KOHCYJIbTAIIIH.

8.5. IlpoTokonu KOpEeKIiiHO-BIAHOBIIOBAILHOI Ta PO3BUBAIBLHOI POOOTH 3
ITBMHU.

8.6. Marepianu TCHXOJIOTO-TIEIArOTIYHUX  KOHCUJIIYMIB, CEMiHapiB,
TPEHIHT1B TOIIIO.

8.7. TekcTH (KJItO41) TECTOBUX METOJUK, OMUTYBAIbHUKHU, aHKETHU TOIILIO.

9. CecTpa MeauyHa:

9.1. Menuuna kapta qutusau (¢. 026/0)

9.2. KontponsHa kapta nucnancepHoro Harsay (¢. 030/o0)

9.3. Kapra npodinakruunux mermieHb (¢. 063-1/0), iHauBiAyaabHi KapTu
nitewt (¢. 063-1/0).

9.4. Kypnan o61iky npodutaktuunux mermieHs (¢. 064/o).

9.5. Kypnan peecTpailii €KCTpeHUX TMOBIIOMJIEHb TMpo iH]eKIiitHe
3aXBOPIOBAHHS, Xap4yOBe, rOCTpe NMpodeciiiHe OTPYEHHS, HE3BUYANHY PEaKIilo Ha
mierieHHs (. 058/0).

9.6. Kypnan o0aiky iHpekiiiiHuX 3axBoproBaHb (. 060/0).

9.7. Kypnan o6aiky poboTH 3 ririeHiuHoro BuxoBanHs (¢. 038/0).

9.8. Kuura 3amuciB MEIUKO-TEJAroriyHOr0 KOHTPOJIO 3a (PI3UYHHUM
PO3BUTKOM JIITEH.

9.9. Tabenp BiBIAYBaHHS IITHMU 3aKJIaTy.

10. loxymMmeHTairisi 3 opraHizailii XxapuyBaHHs JITei BEJACThCS BIAMOBIIHO JI0
BUMOT [HCTpyKIii 3 opranizamii xapuyBaHHS JIT€H y MOMIKIILHUX HaBYAIBHUX
3aKiaiax.

11. JloxkyMmeHTaliss 3 TMUTaHb OXOPOHM TMpalli, OE3MEeKU >KUTTEMISITBHOCTI,
(h1HAHCOBO-TOCIIOAAPCHKOI  TISJIBHOCTI  BENETHhCSA  NpAIliBHUKAMH  3aKJIajly
BIJINOBIJIHO 0 3aKOHOIaBCTBA.

Honatok 2
1o IHeTpykuii (MyHKT
2.5.)

BUMOI'N
10 0(p)OpMJIEHHS JOKYMEHTIB, 1110 BUTOTOBJISIIOTHCS
3a 10IIOMOI 010 IPYKYBAJIbHMX 3aC00iB

1. JIns npykyBaHHS TEKCTIB CIIy>)KOOBUX JOKYMEHTIB BUKOPHUCTOBYETHCS
rapaitypa Times New Roman, mpudt po3mipom 12—14 apykapCbKHX MyHKTIB.
J103BOMISIETHCST BUKOPUCTOBYBATH LIPUPT po3MipoM 8—I12 npykapChbKUX IMYHKTIB
JUIsl APYKYBaHHSI PEKBI3UTY ,lIpi3BHille BUKOHABLS 1 HOMEp ioro TenedoHy”,
BUHOCOK, MOSICHIOBAJIbHUX HAIMKCIB 10 OKPEMHX €IIEMEHTIB TEKCTY TOKyMeHTa abo
HOTo PEKBI3UTIB TOIIO.

[Tig gac apyKkyBaHHSI 3aroJIOBKIB JTO3BOJIIETHCS BUKOPHCTOBYBATH HAMiBXKHPHUIN
mpudT (npssMuid abo KypcuB).

2. Texkcr nmoxkymeHTiB Ha manepi dopmary A4 (210 x 297 minimerpiB)
PEKOMEHIOBAHO JpyKyBaTH uepe3 1—I1,5 MibKpsakoBoro iHtepBaiy, a gopmary
A5 (148 x 210 mimimeTpiB) — yepe3 1 MDKpAIKOBUI 1HTEpBaI.

JIOKyMeHTH OBHHHI MaTH TaKl MOJsS (MUTIMETPIB):

30 — niBe;

10 — mpase;



20 — BEpXHE Ta HWKHE.

PekBizutu gokymeHTa (KpIM TEKCTY), Kl CKJIQJalOThCsl 3 KUIBKOX PSIKIB,
JIPYKYIOThCSL 4epe3 1 MiKpsakoBuii iHTepBan. CKIaloBI YaCTHUHH PEKBI3UTIB
wAnapecar”, ,.I'pud 3aTtBepmxenns”, ,,I pud moromKeHHs,, BIIOKPEMITIOIOTHCS OJHH
BiJl OTHOTO 4epe3 1,5 MIKPSIIKOBOTO 1HTEPBAITY.

PekBi3uTH JOKyMEHTa BIJIOKPEMIIIOIOTHCS OJMH BiJ oxHoro depes 1,5—3
M1XKPSJIKOBUX 1HTEPBAJIH.

3. Ha3Ba Buly 10KyMeHTa JPYKYETHCS BEIMKUMU JIITEPAMHU.

4. Po3mmudpyBaHHS MTiANUCY B PeKBI3UTI ,IliAmuc” ApyKyeThcs Ha PiBHI
OCTAHHBOI'O PSJIKA HA3BU MOCA/IH.

5. MakcuManbHa JOBXHHA PsAKa OaraTopsaKOBUX PEKBI3UTIB (KpiM
PEKBI3UTY TeKCTy) — 73 mimiMeTpH (28 1pyKoBaHHMX 3HAKIB).

Sxmo 3aronoBok 10 Tekcty nepeBuirye 150 3HakiB (5 psAnkiB), ioro
JTO3BOJISIETHCST TIPOJIOBAKYBATH J0 MEX1 mpaBoro moiisi. Kpamka B KiHIII 3arojloBKa
HE CTaBUTHCS.

6. I1ix yac oopmIIeHHS TOKYMEHTIB CI1J JOTPUMYBATUCS TaKHX BIJICTYIIB
B1JI MEX1 JIIBOTO TOJISI JOKYMEHTA:

12,5 mimmeTpa — 11t ab3amiB y TEKCTI;

92 MimiMeTpu — AJIA pEKBI3UTY ,,Anpecar’;

104 minimeTpu — 17151 peKBI3UTIB ,,I pud 3aTBEpIKEHHS;

125 minimeTpiB — miig po3mudpyBaHHs TIAMUCY B peKBI3UTI , I liamuc”.

7. He poOuthCcs BIICTYI BiJI MEXI JIBOrO IOJS IS PEKBI3UTIB ,JlaTa
JOKyMEHTa”, ,,3aroJIoBOK JI0 TeKCTy mAokymeHTta”, , Tekct” (0Oe3 ab3ariB),
,,BIIMITKa Npo HaASBHICTh JOAATKiB,, ,IIpi3BUIllE BHKOHABIS 1 HOMEpP WOro
tenedony”, ,BimMiTka TpO BUKOHAHHSA JOKYMEHTAa 1 HAJCHUJIAHHSI HOro 10
CIpaBu’”’, HAUMEHYBaHHSI TTOCaIN y peKkBi3uTax ,Ilinnuc” ta ,,['pud moromkenHs”,
3aCBIIUyBaJILHOIO HAIKCY ,,3T1IHO 3 opHriHaioMm”’, a Takox cmB ,,CJIYXAJI”,
L,BUCTYIINJIN”, ,, BUPIILINIIN”, ,,¥Y XBAJINJIN”, ,,HAKA3VYIO”.

8. 3a HaABHOCTI KUIBKOX TpU(IB 3aTBEPIKEHHS 1 MOTOKEHHS BOHU
PO3MILIYIOTECS HA OJJHOMY PiBHI BEPTUKaIbHUMHU psiakamu. [lepmmii rpud — Bixg
MEX1 JIIBOTO NOJIst; Apyruil — vepe3 104 mMutiMeTpu BiJl MEX1 J1BOTO MOJIS.

9. SIKmo B TEKCTI JOKyMEHTa MICTHTHCS TOCHJIAHHS Ha JoAaTkh abo Ha
JIOKYMEHT, 1110 CTaB IiICTaBOIO JJIs MOoro BUAaHHS, cjioBa ,,Jlonarok,, 1 ,,IligcTtaBa”
JIPYKYIOThCSI BiJl MEX1 JIIBOTO TOJIA, @ TEKCT JO HUX — depe3 | MIKPSIKOBHIA
IHTEpBAaI.

10. ITig yac oopmieHHS] JOKYMEHTIB Ha JBOX 1 OUIbIIE CTOPIHKAaX JIpyra Ta
HACTYITHI CTOPIHKY MOBUHHI OyTH MPOHYMEPOBaHi.

Homepu CTOpiHOK CTaBISATHCS MOCEPEANHI BEPXHBOTO MO apKylia apabChbKUMU
muppamu 6€3 3a3HAUYEHHS CJoOBa ,,CTOpiHKA” Ta po3AuIoBHX 3HakiB. [lepmia
CTOpiHKa HE HYMEPYETHCS.

11. TekcTH HOKYMEHTIB MOCTIMHOTO 30epiraHHs IPYKYIOTHCS Ha OJHOMY
ool apkymia. JIOKyMeHTH 13 CTpPOKOM 30epiraHHs 10 5 pOKiB MOKHa APYKYBaTH Ha
JUIILOBOMY 1 3BOPOTHOMY OOI1l apKyIIia.

Jonarok 3

no Inctpykmii  (IyHKT
2.22.)

IPUMIPHUH MEPEJIIK
AOKYMEHTIB, Mi/INMMCH HA AKUX CKPIIIIOITHCS rep0oBoOI0 NEeYaTKOK0



1. AkTu (BUKOHaHHS pOOIT, CIMCaHHSA, €KCIEPTU3U, (PIHAHCOBUX MEPEBIPOK;
BUJIYYCHHSI CTIpaB JJIs 3HUILEHHS; Tepeaayl CIpas JIKBIAALil 3aKIay TOIIO).

2. JloBimku (JMIMITHI; TpO BHUIUIATY CTPaXxOBUX CyM; BHUKOPHUCTaHHS
OrO/KETHUX aCUTHYBaHb HA 3apIuiaTy; PO HapaxoBaHy 3apIuiaTy TOIIO).

3. JoroBopu (mpo maTepiajbHy BiAMOBIIAIbHICT, OPEHAY MPUMIIICHb, PO
BUKOHAHHS pOOIT TOIIIO).

4. JlokymMeHTH (IOBIAKH, IOCBIMYEHHS TOIO), IO 3aCBIAYYIOTh TpaBa
I'POMAJISIH 1 IOPUIUYHUX 0Ci0.

5. lopyuyeHHs Ha o/iep>KaHHS TOBApHO-MaTeplaJbHUX LIHHOCTEH, OFOKETHI,
0OaHKIBCBHKI, IIEHCIHHI, IUIATIKHI.

6. 3pa3ku BIAOWTKIB IMEYATOK 1 MIJAMUCIB MpaIliBHUKIB, SIKI MalOTh IIPaBO
31MCHIOBATH (DIHAHCOBO-TOCIOIAPCHKI Omeparii.

7. Komrropuc BUTpaT (Ha KaJIbKYJISIIIO 32 TOTOBOPOM; TOIIIO).

8. JIuctu rapanTiiiHi (Ha BAKOHAHHS POOIT, HAJaHHS MOCTYT TOIIIO).

9. Homenkiatypu cripas.

10. Onucu crpas.

11. Iloganns 1 KIonoTaHHs (PO HArOPOIKEHHS OpACHAMH 1 MEJAISIMU; [IPO
IIPEMIIOBaHHS).

12. IIpoToxonu

13. Peectpu (uekiB, OI0JPKETHUX JTIOPYUYEHb).

14. CrinpHI TOKYMEHTH, MIATOTOBJICHI Bl IMEHI JIBOX 1 O1JIbIIIE YCTAHOB.

15. Cratyt 3aknany.

16. TUTYnIBHI CITUCKH.

17. TpyaoB1 KHUKKH.

18. llltaTHi po3nucwu.

Honarok 4

1o [Herpykuii (MyHKTY
2.42.)

OpieHTOBHMI NepeJliKk HaKa3iB JOLKIJIBHOI0 HABYAJIbHOI'0 3aKJIaAy

OpieHTOBHA Ha3Ba HaKa3y
Cepnenb

[Ipo migcymku poOOTH TIO MiATOTOBIN TOMIKITFHOTO HABYAIBHOTO 3aKJIady J0
HOBOro 20 /20 HaBYAJIBLHOTO POKY
[Ipo opranizanito OCBITHHOI pOOOTH B AOLIKIIBHOMY HaBYAJIbHOMY 3aKJIaJll y
20 /20 HaBYaIBLHOMY POLII
[Ipo npu3HaueHHS BiJNMOBIAAIHHOTO 32 €KOHOMHE BUKOPUCTAHHS €HEPrOHOCIiB
(32 EKOHOMIIO €JIEKTPOEHEPTi)
ITpo cTBOpeHHs KOMICii 3 TPYAOBUX CIIOPIB
[Tpo MenuuH1 OTJIs M NPAIIBHUKIB HABYAIHHOTO 3aKJIATy
ITpo cTBOpeHHsT KOMICIi /711 TPOBEICHHS PO3CIiAyBaHbh HEIIACHUX BUIIAJIKIB
[Ipo opranizanito poOOTH MO0 TOTPUMAHHS MPABUII JOPOXKHBOTO PyXy Ta
nonepeKEHHS JOPOKHbO-TPAHCIIOPTHOTO TPABMATU3MY
ITpo opranizaiiiro poOOTH 3 MOKEKHOT OE3MEKU
[Ipo opranizariito poOOTH 3 OXOPOHU Tparli Ta 0€3MEKN KUTTEMISITBHOCTI y
JIOTIK1TPHOMY 3aKJIaJil
[Tpo 3aTBepmkeHHs rpadika NpuiloMy rpoMajisiH (3a moTpedn)




[Ipo pe3ynbTaTél poOOTH 3 03IOPOBICHHS JITEH y JOMKITHHOMY HAaBUYAILHOMY
3aKjaal B JITHIA 03OPOBYMH MEPio

[Tpo pyHKITIOHYBaHHS (KOMIUIEKTYBaHHS) BIKOBUX T'PYIl y JOMIKITFHOMY
HABYAJILHOMY 3aKJIaJll Y .. HABYAJIbHOMY POITll

[Ipo 3aTBepaKEeHHS peKUMY POOOTH HABYAIBHOTO 3aKJIay Y HOBOMY
HaBYaJIbLHOMY POIIi

ITpo 3amoGiranHst XapyoBHUM OTPYEHHSIM Ta 1HPEKIINHUM 3aXBOPIOBAHHSM JIITCH

[Ipo 3a60poHy naniHHS B JOLIKUIBHOMY HaBYAJIBLHOMY 3aKJIaJll Ta MPOIaraHiay
3JI0POBOTO CIIOCO0Y KUTTS

[Ipo cTBOpeHHs KOMICiH 3 iIHBeHTapu3allii MaTepiaibHUX LIHHOCTEH Ta
MIPOBEICHHS MMOPIYHO1 IHBEHTAPU3AIIi1

ITpo cTBOpeHHS MOCTIIHO 1110901 KOMICIi 31 CHUCAHHS MaTepiaJbHUX MIHHOCTEH

HpO IIPOBCACHHA HlOpi‘-IHOFO CIIMCAaHHA MaTepiaHBHI/IX HiHHOCTeﬁ, HCIIPUAATHUX
JJI TIOJAJIBINOT'O BUKOPHUCTAHHA

[Ipo 3aTBepKeHHS IHCTPYKIIINA 3 OXOPOHHM Mpalli (3a moTpedu)

IIpo 3aTBepmxeHHs rpadika poOOTH MpalliBHUKIB HABYAIBHOTO 3aKJIay

Bepecenb

[1po 3a60poHy 300py KOMITIB MpaIliBHUKaMH JOMIKIJIEHOTO HABYAJIBHOTO 3aKJIay

[Ipo 3abe3meyeHHsI TOBHOLIIHHOTO SIKICHOTO XapuyBaHHSA JITEH y TOMKIIbHOMY
3aKJIaal

IIpo npoBeaeHHs Tapudikauii npaniBHuKiB Ha 20 /20  HaBYaJIBHHI pIK

ITpo opranizariito nusibroporo xapuyBanas y 20 /20  HaB4aibHOMY pOIIi

IIpo opranizaiiito MeTogu4HOi po00oTH B 20  HaBYaJIBLHOMY pOIIi

ITpo cTBOpeHHS aTrecTariifHoi KOMICIi Ta 3aTBEPHKEHHS i1 CKIaTy

[Ipo cTBOpeHHs1 KOMICIi 3 HAaBYaHHS ¥ aTecTallii 3 OXOPOHH Mpalll IpaliBHUKIB
JOMIKIJIbHUX HaBYAJIBHUX 3aKJIAIB (pa3 HA TPU POKHU abo 3a MOTPEOH)

[Ipo BcTaHOBIIEHHS 0AaTHKIBCHKOI IJIATH 33 XapuyBaHHA JITE€H y TOMIKIILHOMY
HaBYaJBLHOMY 3aKjaji

[Ipo nmpu3HaueHHS MOCAJOBUX OKJIAIB (CTAaBOK 3apOOITHOI MJIaTH) Ta
BCTAHOBJICHHS JIOTLJIAT 32 OKPEM1 BUJIM NIEAArOT19HOI JisSTTLHOCTI MpalliBHUKAM

ITpo opranizaiiiro Ta IpOBEACHHS ,, | M)KHS O€3MeKH JUTHHN

[Tpo mpoBeieHHs MPAKTUYHOTO TPEHIHTY 3 €BaKyallii

KoBTeHL

ITpo npoBeeHHsT arecTallii neJaroriyHux mpariBHUKIB

[Ipo BUKOHAHHS HOPM XapuyBaHHs JIITeH y TOMIKITLHOMY HaBUYaJIbHOMY 3aKJIal
3a III kBapran

JIncronan

[Ipo mocuneHHst poOOTH 11010 TIOMUPEHHS cepel 0aThKIB TICUX0JIOTO-
Mearoriyanx Ta (i310JI0T1YHUX 3HAHb MPO NITeH PAHHBOTO 1 IOMIKUTEHOTO BIKY

[Ipo cTaH BUBYEHHS OCBITHBOI pOOOTH y JTOMIKIILHOMY HaBYAJIBLHOMY 3aKjaii

I'pyaenn

IIpo opranizariito i IpOBEACHHS HOBOPIYHUX CBAT Y JOIIKIILHOMY HaBUYaJbHOMY
3aKiaal

[Ipo 3axomu moa0 3a0e3nedeH s MOKeKHOT 0€3MEeKH i1 Yac MPOBEICHHS
HOBOPIYHMX CBST Y AOUIKITIbHOMY HaBYAJbHOMY 3aKJIadi

ITpo migcymkn pob6OTH AONTKITHEHOTO HABYAJIBLHOTO 3aKJIATy 3 ITUBUILHOT




00OpOHM 1 3aBAAHHS HA HACTYITHUH PIK

[Ipo BukoHaHHS [HCTPYKIIIT 3 OXOPOHM KUTTS 1 340pOB’s AiTel (Y 3MMOBO-
BECHSIHUI Tepioj)

[Ipo opranizariito XxapuyBaHHs MPALiBHUKIB JOIIKIIFHOTO HABYAJIBHOTO 3aKJIaay
y MOTOYHOMY POIIi

Ciuennb

[Tpo moTpuMaHHS BUMOT OXOPOHH Ipalli, BEJCHHS JOKYMEHTAIIil 3 Oe31eKn
JKUTTENISUILHOCTI 3a 20 pIK

I[Tpo 3atBepmxenns [IpaBus BHyTPIITHBOTO TPYAOBOTO POMOPSIIKY

[Ipo 3aTBepmkeHHs rpadika BiAMYCTOK MPAI[iBHUKIB

ITpo cTan TpaBMaTu3My 3a PIK 1 3aXO¥ MO0 HOTO TOTEePEHKCHHS

ITpo opranizaiiiro poOOTH 3 MUTaHb ITMBUILHOI OOOPOHH

[Ipo cran xapuyBaHHS JITEH y JOMIKIJILHOMY HaBYaJIbHOMY 3aKiaii 3a 20 pik

[Ipo cran 3axBoproBaHocTi JiTed 3a 20  pik

bepe3enn

IIpo pe3ynbTaTH arecrailii NeAaroriyHux NpaliBHUKIB Y H. D.

[Ipo nmpoBeaeHHS MicIYHUKA (JBOMICAYHUKA)3 OJIArOYCTPOIO TEPUTOPIL
JOLIKIJIBHOTO HAaBYAJIBHOT'O 3aKJIaay

KBiTenn

[Ipo npucBoeHHs KBamiQiKaiiiHuX KaTeropiit (BCTaHOBJICHHS Tapu(DHUX
PO3pSIIB) MEAAroTiYHUM IPAIliBHUKAM, SIK1 aT€CTYIOThCS, 3 pe3yJbTaTaMu
aTecTari

IIpo minrotoBKy Ta npoBeaeHHs JHs IMBUILHOI 00OPOHU

[Ipo nmpoBeAeHHS TH>KHS OXOPOHU Mpalll Ta OE3MEeKH KUTTEAISITLHOCTI

TpaBeHb

[Ipo miAroTOBKY Ta OpraHi3allito JITHHOTO O3J0POBJICHHS NITEH y JOIIKUIBHOMY
HaBYaJLHOMY 3aKjaji

[Ipo miAroTOBKY JOLIKIIFHOTO HaBYAIbHOIO 3aKJIady JO HOBOTO HAaBYAJIbHOIO
POKYy

[Tpo nmiacymku ocBiTHROI podotn 'y 20 /20  HaBYaIBbHOMY POI

[Ipo migcymMKu KOpeKIiitHOT poOOTH 3 TITHMHU, IO BIABIAYIOTH HOMIKITEHAN
HaBYaJIbHUH 3aKia] (7151 3aK1a/11B KOMIEHCYIOYOro THITY)

YepBeHb

[Ipo BukoHaHHs [HCTPYKIIi1 3 OXOPOHU KUTTS 1 370pOB’s AiTEH (HA TITHHO-
OCIHHIM TIepiof)

JInnenn

[Ipo BUKOHAHHSI HOPM XapuyBaHHS AiTel y JOIIKUIbHOMY 3akiaji 3a Il kBapran

ITpo cran 3axBoproBaHOCTI JiTeH 3a | miBpIvYYsS MOTOYHOTO POKY

3a HeoOXigHOCTI

[Tpo miaroToBKY 10 MPOBEAEHHS MEAPAIU Y MicsIIii _ p. (3a MicsIb 110
IIPOBEJICHHSI TTCIPAIH )

[Ipo cran BUKOHAHHS pillleHb MOTEPEIHBO1 TIEAPATH (10 IPOBEICHHS MOTOYHO1
nesipajan)

[Ipo norpumanns [IpaBui BHYTPIIIHBOTO TPYIOBOTO PO3NOPSIAKY




[Ipo cTBOpeHHs KOMICIT 3 aAMiIHICTPATUBHO-TOCIIOIAPCHKOTO KOHTPOJTIO 32
CTAaHOM OXOPOHH Mpalll Y JOUIKITbHOMY HaBYaJIbHOMY 3aKJIal

[Ipo 3aTBepaKeHHs CKIaay MOXKEKHO-TEXHIYHOI KOMICIi Ta MOPsAKY ii podoTu

[Ipo HagaHHA HIOPIYHOT OCHOBHOI BIAMYCTKY MEIarOTiYHUM IpaliBHUKaM 1
BUILIATY AOMOMOTHY Ha 0370POBJICHHS

[Ipo npu3HaueHHs Ha Ocay

[Tpo nmpu3HaUYCHHS BUKOHYHOYOT0 00O0B’SI3KH 3aBilyBaya /IupeKTopa/ Ha Jac
HOT0 BIJICYTHOCTI

[Ipo oprasnizaiiito KOpOTKOTPUBAJIOTO MepeOyBaHHs AITeH y TOMKIILHOMY
HABYAJIBHOMY 3aKJIa/Jll

[Ipo miicymMKkn BUBYEHHS CTaHy pOOOTH 3 TUTaHb  (3a3HAYMTH IMUTAHHS, 110
BUBYAJIOCH)

[Ipo mijicyMKu pOBEJEHHS OTIEPATUBHOTO (TEMAaTUYHOTO ) KOHTPOJIIIO 3 TUTaHb
JOTPUMAHHS BUMOT O€3MEKH KUTTEAISUTBHOCTI JIITeH (IOTpUMaHHS TIPaBUII
BHYTPIIIHBOTO TPYJIOBOTO PO3NOPSIKY a0O0 1HIIT MTUTHHS)

[Ipo Ha/laHHA 1103a4eproBoi BiJIITYCTKU

ITpo 3BiILHEHHS 3 TOCAAN

IIpo nepeBeieHHs 3 mocaau

[Ipo orosionieHHs MOAAKU

HpO ,ZII/ICIII/IHJIiHapHe CTATHCHHA

ITpo mpoBeeHHS TTPEMiFOBaHHS

[Ipo nepenecenHs poOOUHX JHIB y porri

[Ipo BcTaHOBJIEHHS 0AaTHKIBCHKOI IJIATH 33 XapuyBaHHSA JIITEH y TOMIKITEHOMY
HaBYaJBLHOMY 3aKjaji

[Tpo opranizaiiro poOOTH KOHCYIBTATUBHOTO IIEHTPY Jis 0aThbKiB 200 0Ci0, sKi
iX 3aMIHIOIOTh

ITpo npoBeaeHHs atectallii poOOYMX MICIb 32 YMOBaMH Tpalii

ITpo pe3ynbpTaTi MpOBEASHHS aTecTallli poOOYrX MICIIh 32 YMOBaMHM Mparli

JomaTok 5

no [Herpykuii (MyHKT

4.3)
HaiimenyBaHHs 3aknany 3ATBEP/KVYIO

KepiBHuK 3aknamy
HOMEHKIJIATYPA CIIPAB
(miamuc) (imimianum (iHIIaa IMEeH1),
IP13BHULIE)

MII



Ha piK
[Haexc cripaBu 3aronoBoK Kinbkicth Crpok [Tpumitka

CIpaBu cipas 30epiranHs

(ToMmy, (TOMiB, YacCTHH)| CIIpaBu (TOMY,
YaCTHUHH) YaCTHHM) 1

HOMEpHU CTaTen

3a MePETiKOM

1 2 3 4 5

(Ha3Ba po3aLLy)

JinoBox 3akiiany

20 p (miamuc) (iHimianu (1Himiaa IMeHi),
MIPI3BUIIIE)

Bi3a oco6wu, BiZIIOBIIAIbHOI 32 apXiB 3aKJIaay

CXBAJIEHO I[HOT'OXKEHO

[TpoTokou 3aciaHHs IIpoTokomn 3acimanHs

€KCIIePTHOI KOMICIi 3aKnany €KCIIepTHO-NIEPEBIPHOI KOMICIi

apxiBy
No Ne
[TincymKoBHiA 3amKc IPO KaTeropii Ta KUIbKICTh CIPaB, CKIAJEHUX Y potii
B 3aKJIal
3a cTpokamu 30epiraHHs Pazom VY Tomy uunci

TaKUX, 10 3 BiaMmiTKorO ,,ETIK”
NEPEXoaaTh

[TocTiitHoTO

Tpugasnoro (ronas 10 pokiB)

TumuacoBoro (10 10 pokiB
BKJIFOYHO)



Yeroro

JimoBoa 3akiany

(mmimuc)

20 p.

[TimcymMKOBi BiIOMOCTI TIEpEIaHO B apXiB 3aKJIaTy

HaliMeHyBaHHs mocagau ocoou,
BIJIIOBIIAJILHOT

3a nepenavy BiIOMOCTEN

(iHimianu (1Hiiagz iMeHi),

MIPI3BUIIIE)

(miamuc)

20 p.

(1mimiany (1Himiaz iMeHi),

MPI3BUIIIE)

Jomatok 6
1o [HeTpykuii (MyHKT
4.18.)

CTpok 30epiranusi 1I0KyMeHTIB

Ne . Ctpok 30epiranus
n/n Bun noxymenis JOKYMEHTIB

1 | Haka3u kepiBHUKA 3aKJIaJy:
@) 3 0CHOBHOI OisLIbHOCMI 75 p.
0) 3 KAOPOBUX NUMAHD 75 p.

2 | IlpaBuia, monoXeHHs, IHCTPYKIT; METONYHI )
BIfaBiBKI/I ,Ta peKOMeHz;aui'l'pr , Jlo saminm HOBHMH

3 | 3BepHeHHs (MPOMO3MUIIii, 3asBH, CKApTH) TPOMAJISIH 5p.

4 | JokyMeHTH (aHATITUYHI JOBIJIKH, OTJISIAM, TOMIOBIJIHI
3alUCKH, aHATI31) PO CTaH POOOTH 3aKIady 3 5p.
PO3IIISTY TPOTO3HITIHA, 3a5B, CKapT TPOMAJISTH:

5 | JIucryBaHHs npo nepeBipKy NPOMO3UILIH, 3a5B, 5p
CKapr rpOMaJIsiH

6 | CraTyT Ta moOJIOKEHHS JOUIKUTHHOTO HAaBYAIBHOTO Jlo mikBimamii
3aKIaay 3aKIaay

7 | JlokyMeHTH (aHATITHYHI OTJISAIU, TOBIJIKH,
JTOTIOBIJTHI 3aITMUCKH ) 3 OCHOBHOI JisJTBHOCTI, 10 5p.
MOJAIOTHCS B YINPABIIHHS OCBITH

8 | llITaTHi po3nucu Ta MEpeIiKy 3MiH 10 HUX 10 p.

9 | [locamoBi IHCTPYKIIIi ITpaIliBHUKIB Jlo 3aMiHM HOBHMU




10

JlokymeHTH (3BITH, JOBIIKH, TOMOBIHI 3aIMHCKH,
BHCHOBKH) TIPO CTBOPEHHS JIOMIKITHHOTO

Jlo mikBimamii

HaBUYAJLHOTO 3aKJIaay, HOTO PeopraHi3allito, 3aKIamy
nepeiiMeHyBaHH)
11 | JoxymeHTH (IOTOBOPH, JOTIOBIIHI 3aITUCKH,
JOBIJIKH, TUTAHH, 3BITH) MPO HAJaHHS OpraHi3allisaMu 5
JOTIOMOTH, B TOMY YHCJI1 0J1aroAiitHO1, HaBYaJIbHUM p-
3aKi1aam
12 | PeecTpartiiini KapTKH 1 )KypHau, 0a3u JaHUX:
N . Jo mikBigarii
a) opeanizayitiHo-po3nopsaouoi 00KyMeHmauyii
3aKJIay
0) 6XIOHUX, BUXIOHUX MA BHYMPIUHIX OOKYMEHMIB8 3 p.
13 | KapTku 1 )XypHaiu peectpariii Tenerpam i 1
teneoHorpam, TEIEKCIB, Tele(PaKCiB p-
14 | CratucTH4Hi 3BiTH i TaOJIHII 3 YCIX OCHOBHUX Jo mikBimamii
BHU/IIB JISJIBHOCTI 3aKJIaay
15 | JokymeHTH (IIPOTOKOJH 3acCi/IaHb
1HBEHTapHU3alllTHUX KOMICiH, IHBEHTapH1 OIUCH, 3p.
aKTH, 3BIPsUIbHI BIJOMOCTI) TPO 1HBEHTAPU3ALIO
16 | JoxymeHnTu (komii 3BiTiB, BUTATH 3 IPOTOKOJIB, Jloxu He
BHCHOBKH) TIPO BUILJIATy JOTIOMOTH, TIEHCIH, OTIIaTy MUHE
JIUCTKIB HEMPALIE3AATHOCTI. norpeda
17 | JdoBiaku, 0 NOAAOTHCS A0 OyXrajirepii Ha OIiaTy Toku He
BI/ITYCTOK Y 3§'ﬂ31§y 3 HaBYAHHSIM, OJICp>KaHHS MUIbT MuHe noTpeba
3 MOJATKIB Ta 1HIII
18 | HoxymeHTH (IPOTOKOJH, aKTH, 3BITH, BIJIOMOCTI
MIEPEOLIIHKU 1 BUBHAUEHHS 3HOIIEHOCTI OCHOBHUX R
: . . Jlo mikBigamii
3aco0iB) PO NEPEOLIHKY OCHOBHHX boHiB, saKnay
HEeMaTepiaJbHUX aKTHUBIB, HE3aBEPIIICHOTO
OyJlIBHUIITBA
19 | AxTu noKyMeHTaIbHUX PEBi3ii piHaHCOBO-
rognoaapcwo’i ).IiSIJ'IBHOCTi opraHi3auipT1, MMOJATKOBUX 5p
Ta 1HIIUX MEePEBIPOK; JOKYMEHTH (IOBIIKH, '
JOTIOBITHI 3aITMCKH) IO HUX
20 | JIuctyBanHs 1ipo (piHAHCOBO-TOCTIONAPCHKY
TUSITBHICTD (TIpO 00K (DOH/IIB, HAKJIAESHHS 1 3
CTSATHEHHS mTpadiB, MPUHOM, 371a4y, CTUCAHHS P-
MartepiaTbHUX IHHOCTEN Ta 1HIIN)
21 | loroBopwu, yroau (rocroaapchbki, onepariiHi, 3
TPYJOBI Ta 1HIII) P-
22 | loroBopu npo maTepialibHy BIAMOBIJATBHICTh 5p.
23 KonektuBHi gorosopu Hlo mikirami
3aKIaay
24 | JloxymeHTH (TIpOTOKOJIH, JOTIOB1/THI 3aITUCKH,
JOBIJKW) TIPO X1J1 1 MiICYMKA BUKOHAHHST YMOB, YTOJT 10 p.
Ta KOJICKTUBHHX JIOTOBOPIB
25 | AKTH nepeBipKM BUKOHAHHS KOJICKTUBHHX 5p.




JIOTOBOPIB

26 | JIuctyBaHHS PO CKJIAJaHHS YrOJl Ta KOJEKTUBHUX 5p
JIOTOBOPIB, X111, MJICYMKH X BUKOHAHHS

27 | XKypnan (Tabenb) 0051iKy poOOYOro yacy 3p
IpalliBHUKIB

28 | XKypnan ( kHura) BUXOJy IIpalliBHUKIB Ha POOOTY 1 p.

29 | JlokymMeHTH (XapaKTepUCTUKH, aKTH, JOTOB1IH1
3aMKUCKH, JOBIJIKH, JIUCTYBAHHS) PO MPUTATHEHHS 3
710 BIJMIOBIIAJIBHOCTI 0C10, SIK1 TOPYIIUIN TPYIOBY p-
TUCITUTUTIHY

30 | JloxymeHTH (IOBiIKH, CIIUCKH, JINCTYBAHHS ) TIPO 3p
MIPEMitOBaHHS

31 : Jlo 3aminun
[TonoxeHHs PO NpEeMIOBaHHS

HOBUMU

32 | AKTH, HaKa3M, pO3MOPSII>KEHHS 3 OXOPOHHU TMpalli Ta 5
0€3IeKH KUTTEISIIBHOCTI p-

33 | JlokymeHTH (JOBIJIKH, IOTIOBIIHI 3aIUCKH, 3BITH)
PO BUKOHAHHS HaKa31B, pO3MOPSAIHKEHb 3 OXOPOHU 5p.
npaili Ta 0e3MeKH JKUTTENISIIbHOCTI

34 | lokyMeHTH (JOTOBITHI 3aMMCKH, iHGOpMaIlii) mpo
MOJIMILIEHHS YMOB TIpalll, CTAH OXOPOHH Ipalll Ta 5p.
0€e3MeKH KUTTEISUILHOCTI

35 | JlokymeHTH (BUCHOBKH, aKTH, IIPOTOKOJIH,
aTecTaIliiiHl KapTKH) 3 MUTaHb aTecTallii poooYnx 10 p.
MICIIh 32 YMOBaMH TIparli

36 | AKTH po3ciiTyBaHHS MPOQECIiHHUX 3aXBOPIOBAHB Ta 45
OTPY€EHD

37 | IlpoTokonu aTecTallii 3 OXOpOHH TpaIli Ta OE3MEeKH 5p
KUTTENSUTBHOCTI

38 | Kypnanu 001iKy IHCTPYKTaXXy 3 OXOPOHH Iparli Ta 10
0€e3MneKH KUTTEMISILHOCTI p-

39 | BizomocTi mpo HenacHi BUIAIKH 5p.

40 | JlokyMeHTHU (aKTU, BUCHOBKH, POTOKOJIN) 45
PO3CIiAyBaHb HEIACHUX BUIIAJIKIB

41 | XKypHanu peectpallii HEaCHUX BUMAJIKIB 45 p.

42 | Ilpunucu, MOCTAaHOBU CAHITapHO -
€IM1JIeMIO0JIOTTYHOT CITYKOM PO HaKIaJACHHS 10
mrpadiB 3a MOPYHIEHHS CaHITAPHO-TITIEHIYHUX P-
HOPM 1 [TPaBUJI

43 | AxTu, aHkeTH 0OCTEKEHHSI YMOB Tpalli MpaiiBHUKIB 5p.

44 | JlokyMeHTH (3asiBKHU, BiJIOMOCTI, TUCTyBaHHS) TIPO 3
noTpely y Kaapax, MOJIOJUX CIeIialicTax p-

45 | JlokyMeHTH 70 HaKa3iB 3 0COOOBOTO CKIaay (JINCTKU
3 00J1iIKYy KaJpiB, 3asiBU, TTOJAaHHs, JOTIOBITHI 3
3alUCKH, IOBIIKHM, KOIii IOB1A0K, OOX1HI JTUCTH), p-
1110 HE BBIMILIM J0 CKJIay 0COOOBHX CIIPaB

46 | KonTpakTu, 70roBOpH Mpo NPUUHATTS HA PoOOTY, 75 p.




NepeBeICHHs, 3BUTbHEHHSI MPAI[iBHUKIB

47 | OcoboBi ciipaBH (3asBH, aHKETH, aBTOO10rpadii,
KOMIi 1 BUTSTH 3 HaKa31B MPO MPUUHATTA,
MepeMIITIeHHS, 3BUTbHCHHSI, OTOJIOIICHHS MOISK,
KOIii 0COOMCTUX TOKYMEHTIB, XapaKTePUCTHKH,
JIUCTKU 3 00JIIKY KaJIpiB):
Oco0o0Bi cripaBu (KapTKH OOJIKY, IPUAHATTS,
NepEMIILICHHS Ta 3BUIBHEHHS ) 0C10, K1 IPAIIOI0Th y 75 p.
3akyajl ( y TOMy YHCII 3a CyMICHHIITBOM)
JIokyMeHTH (JTUCTKH 3 O0JIIKY KaJIpiB, aHKETH,
aBToOiorpadii, 3asB1) 0ci0, HE MPUIUHATHX Ha 1 p.
poboTy
48 | Coucku (IITaTHUNA CKIIa/1) IPAIliBHUKIB 3aKJIATy 75 p.
49 | JloBiAKH PO HasIBHICTh BAKaHTHHUX MOCAJ1 1 p.
50 | Cnuckm KaHIWATIB HA BUCYBAHHS 3a IOCAJI00 5
(pe3eps) P
51 : : Jlo 3anuTaHHs,
Opurinanu 0coOOBHUX JOKYMEHTIB (AUIIIIOMH, .
aTecTaTH, TPYAOB1 KHHXKKH) He saTpeOyBari
- He MeHmeS0 p.
52 | Kypnanu o61iKy BuAadi TPYAOBUX KHIDKOK 1 50 p
BKJIQJIMIITIB JTO HAX
53 | Crmcku BificbKOBO3000B'SI3aHUX 1 p.
54 | KapTtoTeku, KapTKu 00JIIKY BIICBKOBO3000B'sI3aHUX 3 p.
55 | I'padiku HamaHHS BIAMYCTOK, 3asBH, 3BEACHHS, 3p
JUCTYBaHHS NIPO BUKOPUCTAHHS BIIITYCTOK
56 | 3asBu npo HaTAHHS HABYAJIBHUX BIJIITYCTOK 3 p.
57 | JloBigku, BUAaH1 CIiBPOOITHUKAM MPO CTAXK 1 MICIIE 3
poOOTH TOIIO P-
58 | JlokyMeHTH TIpO aTeCTaIlii0 JOMIKiILHOTO Jloku He
HaBYaJILHOTO 3aKJIaMy, (It MPUBATHOTO MUHE
3aKjIaay - JTOKYMEHTH IO JIIEH3YBaHHS ) noTtpeba
59 | JloBigku, TOMOBIIHI 3aITUCKH PO CTaH HaBYAILHO-
BUXOBHOT 1 METOJIMYHOT pOOOTH Ta 3aX0JI1 MO0 i1 10 p.
BJIOCKOHAJICHHS
60 | Kaura npoTokoJIiB MeIaroriyHuX paji JOMKIIEHOTO 10p
HaBYAJILHOTO 3aKJIaay
61 | Cnucku peKOMEHI0BaHUX MIAPYYHUKIB,
METOUYHUX 1 HAaBYAJIbHUX MOCIOHUKIB, HABYAJIbHUX I p.
(b116MIB
62 | JIuctyBaHHS PO OpraHi3aIliio HaBYAIbHO-BUXOBHOI 3
1 METOIUYHOT POOOTH B HABYAJIBHUX 3aKJIaJIax p-
63 | [IpoTokonu 3aciianb aTecTaliiHuX 1 10
KBaTihiKaIiTHUX KOMICIi p-
64 | JlokymeHTH (BIATYKH, XapaKTEPUCTUKH, aTeCTaIliiHI
AQHKETH, JINCTH TOILO) MPO MPOBEJCHHS aTeCcTallii 1 10 p.
BCTAHOBJICHHS KBaJi(ikaiii
65 | IlimcyMKoBI 3B€JIeHHS, BIJOMOCTI PO MPOBEICHHSI 5p.




aTecTarli 1 BCTAHOBJIEHHS KBaidikarii

66 | Crucku wieHiB aTecTaIliiHuX 1 KBami(hiKariiHux 5p
KOMICIi

67 | I'padixku mpoBeaeHHS aTecTallii i BCTAaHOBJICHHS 3
KkBaTiikari p-

68 | 3asBU Mpo HE3rOy 3 MOCTAHOBAMHM aTECTAIIMHMX 1
KBaTi(hiKaIHUX KOMICIH, TOKYMEHTH (JIOBIAKH, 3p.
BHCHOBKH) MPO X PO3TIIST

69 | JlucTyBaHHS MO aTeCTAIliO 1 BCTAHOBJICHHS 3
kBaTidikarii p-

70 | JloxymeHnTH (TI0JIaHHS, XapaKTEPUCTUKH, BUTSTH 3
pitieHb MpodCIiIKOBUX KOMITETIB, HArOPOIHI 3
JIUCTH) PO TIOJIaHHS PO HarOPOKCHHS TPaMOTaMH P-
MIHICTEPCTB, MTPOQPCHIIKOBUX OPTaHiB

71 | JloxymeHnTu (TmogaHHs, KJIOIIOTAaHHS, aHKETH,
XapaKTEPUCTHUKH, JTOB1JIKH, 0COOOBI1 JIUCTKH 3 OOJIKY
KaJIpiB, BUTATH 3 PillIeHb NPOCIUIKOBUX OPraHiB) 3p.
PO MOJIAHHS PO MPUCBOEHHSA MOYECHUX 3BaHb (Y
TOMY YHUCJI1 MPO BIIXHUIJICHI MOJaHHS)

72 | JloxymeHTH (TI0JIaHHS, KIIOTIOTAHHSI,
XapaKTEPUCTHKHU, HATOPOIH1 JTUCTH, TOBIIKH,
BUTSITY 3 plIIEHb TPO(CIIIIKOBUX OPraHiB Mpo 5p.
MTOTaHHS TIPO HATOPOJKEHHS JeP>KaBHUMHU
HaropoJaMu Y KpaiHHu:

73 | IlpoTokonu 6aThKIBCHKUX 300piB 1 3aCiJaHb 5
0aThbKIBCHKMX KOMITETIB P-

74 | Kauru o0iKy aiTe y JTOMIKITFHOMY HaBYaJIbHOMY 3p
3aKiail

75 | TaGeni BiABIAYBaHHS JITHbMH JOMIKIIEHOTO 3p
HABYAJIBHOTO 3aKJIady

76 JIOKYMCHTH (KOHII CBIIOLTB PO HAPOJDKEHHA, I p. mics BUGYTTS
MEUYHI JIOBIJIKH ), 1110 TTOAF0THCS TIPH MPUKHMaHHI

T S ) JTUTUHY 3 32Ky

JITEH y MOMIKIIBHI HaBYaIbHI 3aKJIau

77 | HampaBiieHHS B JOIIKIJIbHI HABYAIBHI 3aKIaa1 3p.

78 | BimomocTi npo 00K OMJIaTh 3a Xap4yBaHHS TN 1p
y TOMIKUTHHUX HAaBYAIBHUX 3aKJaJax

79 | Knuru Opakepaky roTOBOi IPOJIYKIIIi 1 p.

80 | Knura Opakepaxy cupoi NpoayKIii 1 p.

81 | Knura ckiaachbKoro o0JiKy IpOJIYKTIB XapuyBaHHs 2 p.

82 | )KypHaun 3asBOK Ha MPOJYKTU XapyyBaHHS 1 p.

83 | XKypnan 06yiKy BUKOHAHHS HOPM XapuyBaHHS 1 p.

84 | XKypnan 061Ky BIIXOA1B NIPOAYKTIB XapUyBaHHS 2 p.

85 | MeauuHi KapTKu AiTel y AOUIKITbHUX HAaBYAJIbHUX 1 p. micnst BUOYTTS
3aKIaiax JTUTUHU 3 3aK1a1y

86 [IpaBuna BHyTPIIIHBOTO TPYAOBOTO POSTOPSIKY 1'p. micna samism

HOBUMU
87 | ATy ipo NopyuieHHs MpaBul BHYTPIIIHBOTO 1 p.




PO3MOPSAIKY

88 | JIuctyBaHHS IO 3aTBEPKEHHS IMEYaTOK Ta

. 3p.
IITaMITIB
89 | XKypnanu peectpariii MiCIIeBUX BiJIPSIKEHb 1 p.
Honatoxk 7
1o [HeTpykuii (MyHKTH
5.5.)
HaiimenyBaHHs yCTaHOBHU 3ATBEPJIXVYIO
HalimenyBaHHs nocaau KepIBHUKA
3aKIany
AKT
(miammc) (1mimiany, (1Himiaa IMeH1)
MIPI3BHIIIE)
MII
No 20 p.

(Mmicie cKIageHHs)

[Tpo BuTydYeHHS 7151 3HUIICHHS
JIOKYMEHTIB, HE BHECEHHX 0
apxiBHOTO (POHIY 3aKiIaLy

Ha nmiacrasi

(Ha3Ba 1 BUXIJIHI J1aHI

MEepeTiKy TOKYMEHTIB 13 3a3HAYCHHSIM CTPOKIB 1X 30epiranHs

a00 TUMOBOT (MPUMIPHOT) HOMEHKJIATYPH CITPaB)

B11I0paHO JJIs1 3HUIIICHHS SIK TaKl, 1[0 HE MAKOTh KYJbTYPHOI IIHHOCTI Ta BTPATUIIU
MPaKTUYIHE 3HAYCHHS, TOKYMEHTH (poHTy No

(HaliMeHyBaHHS (QOHJY)




Ne|3aromoBok| [ara |Homepu| Inaexc cripaBu |Kinbkicts| Crpox |[Ipumit-
CIIpaBU | CIIpaBU | OMUCIB | (TOMY, YaCTUHHU) | CIHpaB |30epiraHHs| Ka
abo abo |(HOMEH- 3a (TOMIB, CIIpaBH
I'PYNOBUM |OCTaHHI | KJIaTyp) | HOMEHKJIATYPOIO | YaCTHH) (ToMmy,
3aroJIOBOK | JaTH | 3a piK abo HOMEp YACTHHU) 1
cupaB | copaB | (pOKH) CIIpaBH 3a HOMEpHU
OMKCOM cTareil 3a
MIEPEITIKOM
1 2 3 4 5 6 7 8
Pazom CIpaB 3a pPOKHU
(uudpamu 1 clioBaMu)
HaiimenyBaHHs nocaau
oco0u, siKka TPOBOIMIIA
€KCIIePTU3Y LIHHOCTI
JIOKYMEHTIB
20 p. (mimuc) (iH.iI_[iaJII/I (iH11I1aJT IMEH1),
IPi3BHILE)
[TOI'OI>KEHO CXBAJIEHO

[IpoToko: 3acianHs eKCIePTHO-

nepeBipHOi apXiBHOT KOMICIi

No

CXBaJICHO,

[IpoTokoun 3acijlaHHs €KCTIEPTHOT
KOMICii 3aKiamay

No

Omnucu crpaB MOCTIHHOTO (TPUBAJIOro) 30epiraHHs 3a

KOMICIEIO

(MpOTOKOJI BiJl

pOoKH

a 3 0co00BOrO CKJIQAy TMOTOMKEHO 3 EKCHEPTHO-TEPEeBipHOIO

(HallMeHyBaHHSI apxiBYy)

20 p.Ne

JIOKYMEHTH B KIJIbKOCTI CIIpaB
(mudpamu 1 cIOBaMHu)
Baroxo KUTOTpaMiB 3/1aHO B
(HailMEeHyBaHHS yCTAHOBH)
Ha TIEPepoOKy 3a MPUIMaTBHO-3/1aBAIbHOI0 HAKJIATHOIO BiJT Ne

abo 3HHUIIICHO HNIJIAAXOM CIIaJICHHSA.

HaitmenyBanns mocaau ocoow,
AKa 3/1aJ1a (3BHUIIWIA) JOKYMEHTH

20 p.

(minuc) (1Hiiany (1Himiaa iMeHi),




peecTpairii BXiTHUX JOKYMEHTIB*

MIPI3BUIIIE)

HonaTox 8
1o Incrpykuii (myskr 1.10. nox. 1)

KYPHAJI

Jlara Kopecnonnenrt, | Kopotkuii | Pesomrortis ITiamuc BigmiTka
HAJIXO/HKEHH | JaTa Ta 1HIEKC 3MICT a0o BiAmO- | ocoOu, sIKa po
s Ta 1HIEKC 0JICPKAHOTO BIIAJIBHUM | OTpUMalia | BAKOHAHHS
JTOKyMEHTa JTOKyMEHTA BUKOHABEIh | TOKYMEHT | IOKYMEHTa
1 2 4 5 6

*V pasi notpedu KypHaJl MOXKE JOTIOBHIOBATUCH JI0JJATKOBUMU I'padhaMH.

KYPHAII

peecTparlli TOKyMEHTIB, CTBOPEHHUX 3aKIagoM*

JlaTa Ta Kopecnonaent KopoTkuii 3micT BiamiTka mpo
1HIEKC BUKOHAHHSI IOKYMEHTa
JOKyMEHTa
1 2 3 4

*V paszi notpedu KypHaJl MOXKE JOTIOBHIOBATUCH J10JJATKOBUMU I'padhaMH.






